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IoJio:xenne o mKoabHOM On6IHOTEYHOM oHIE Y1eOHHKOB,
nopsiAKe ero GopMHUPOBAHHUS, YI€Ta, HCIIOIL30BAHUS H ofecreyeHUust COXPAHHOCTH
B MAOY HTT'O «COHI Ne 3»

1. Obmme monoXXeHus

1.1. Jlamnoe Ilonoxenne o OubimHoTedHOM (OHIE IIKONBI pa3paboTaHO B COOTBETCTBHH C
Oenepansueiv  3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpasoBanuu B Poccuiickoit demeparmm»
CU3MEHEHHMsAMH 0T 25 nexabps 2023 roma u DenepanbHbeM 3akoHoM oT 29.12.1994 No 78-®3
«O6ubnuoTeunoM Jene» ¢ H3MeHeHHsMH oT 14 ampens 2023 roma, ¢ yderom DeepanbHOro 3akoHA
0125.07.2002 Ne 114-®3 «O mnpoTHBOAEHCTBHH 3KCTPEMHCTCKOM JEITEIBHOCTH» ¢ H3MEHEHHSMH OT
28nexabpsa 2022 roma, ®enepanpnoro 3akoHa oT 24.07.1998 Ne 124-d3 «O6 OCHOBHBIX TapaHTHSIX
npaBpebénka B Poccutickolt ®enepamum» ¢ u3MeHeHuaMH oT 28 ampens 2023 rona, ®enepanbHoro 3akoHa
0129.12.2010 Ne 436-®3 «O 3zammre nered oT HHPOpMAaUWH, NPUUUHSIONEH Bpel WX 3I0pPOBBIO
HUPa3BUTHIO» ¢ W3MeHeHHsAMH oT 28 ampens 2023 roxa, a takxke ¢ YcraBom MAQOY HTT'O «COII Ne 3»
o0pa3oBaTenbHOH OpraHu3alvi U IpYTHMHHOPMATHBHBIMHU NIPaBOBBEIMH akTaMH Poccuiickoit ®enepannmy,
PErIaMeHTUPYIOIIKMMH JEATENIFHOCTh OpraHU3allui, OCYIIECTRISIOMUX 00pa30BaTeIbHYIOAEATEILHOCTb.

1.2. Hacroamee Ilonoxxenne o mKoapHOM OubmunoreunoM ¢ouae (manee — [lonoxxenue)
OIpENEeNAETIOPANOK y4deTa OubiuoredHoro ¢GoHAAa M MeXaHH3M (OPMHPOBAHHUS, COXPAHHOCTH H
IPefOCTABICHUS BIIOJIB30BAaHHE Y4YEOHWKOB, y4eOHBIX mOCOOWMMU, y4eOHO-METOAMYECKHX MaTepHalioB
ofyuaromuMci00pa3oBaTelbHOM ~ OpraHM3alldy  (Jajee —  IOKOJa), OCBAaHWBAIOIIHM  OCHOBHBIC
o6pazoBaTeNbHBIEIPOrpaMMEI B IIpeerax (GefepalbHbIX ToCyJapCTBEHHEIX 00pa30BaTeIbHbBIX CTaHapTOB,
a TaK)Ke3aKpEIUIIET OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa3oBaTeIbHOM NeSTEeIbHOCTH.

1.3. IlonsaTus, ucnons3yemsle B Iomoxennn:

YuebHMK — y4ueOHOe H3JaHHE, COJAEp)Kalllee CHCTEMATHYECKOE H3JIOKEHHE  y4eOHOM
JTUCIMILTHHEL,COOTBETCTBYIOIEe yueOHOU mporpaMme W OGHUIMATIBHO YTBEPKICHHOE B KaueCTBE JAaHHOIO
BuJa. MOXeT OBITh IIPECTABIICH B IEYaTHOM U 3JIEKTPOHHOR dopMe.

YuebHoe mocobue — yyeOHOE U3laHKe, JOMOJIHSIONIEE WIK 3aMEHSIOINee YaCTUYHO MM ITOJTHOCTHIO
yueOHUK, OQHUIIHATEHO YTBEPKAESHHOE B KAUECTBE JaHHOIO BHAA.

PaGouyas TeTpamp — yuebHOoe mocobue, wuMeromee OcoOBI JAUOAKTHUECKHI — ammapart,
CIIOCOOCTBYIONHICaMOCTOSTENbHOM paboTe 00yyaromerocst Hal OCBOEHHEM y4eOHOro IIpeMeTa.
Y4eOHO-METOAUUECKHE MaTepHabl - COBOKYIIHOCTb MaTepHasoB, B TIOJTHOM

00beMe00€eCIeUnBAIOIIAX  IIPEIOaBaHHe JaHHOM  JHUCHMIUIMHBL  (amiIacel, KOHTYPHBIE  KapThl,
IIOYPOYHOEILIAaHHPOBAHKE, CPEICTBa KOHTPOIIS 3HAHKH, CIpaBOYHBIEe H3JaHHs, pabodne IporpaMMel B T.A.).

CpencrBa 00y4eHHS U BOCIIHTAHUS — IPyI'He HCTOYHUKH ydeOHOI HHMOPMALUH, IPEOCTaBIIIEMEIE

o0yuaronuMces B X0ie 00pa3oBaTeNIbHOH IEATENLHOCTH.

1.4. Ilenpto Hactosmero Ilonoxenus o OubnroTeyHOM (OHIE SABJISETCS CO3JAHHE YCIOBHH I
MakCHMaJIbHOTO obecreueHus yueOHOM uTepaTypoi 00y4aromuxcs MKOJIbL, IOBBIIIEHUEOTBETCTBEHHOCTH
[EarOrHYecKOro KOJUIEKTHBA M CEMBH 3a IIPaBUJIbHOE, pPALMOHAIBHOE HCIIOIb30BAHUEIIKOIBHBIX
y4eOHHUKOB, OpraHu3alysl paboThl cped OOYYaIOIIUXCS M MX POJUTENEH IO BOCIUTAHHMIO OCO3HAHHOTO,
BepexHOro OTHOIIEHUS K YUeOHHKY.

1.5. Yuer goxkymenToB OubimoTeyHoro (oHIA SBJISETCS OCHOBOM OTYETHOCTH M IUIAHMPOBAHHS
JIEeATENBHOCTH OHOIHOTEKH, CIIOCOOCTBYET 00ECIIEUEHHIO €T0 COXPAHHOCTH.

2. ®opmuposanue hoHIa YUeOHUKOB U NOPsIO0K ydeTa honma ydeOHOH IuTepaTyphl

2.1. KommnnekroBanue yuebHoro ¢onpa OMOIMOTEKHM IIKOJBI IPOMCXOIMT HA OCHOBE €XETOXHO
yTBepkmaeMbix ~ (DelepanbHbIX — IepeyHel  yueOHMKOB, PEKOMEH/IOBAHHBIX K  HCIIOJB30BAHHIO
IpUpEaTH3aldl  HMEIOIIUX  [OCYHApCTBEHHYIO  aKKPEJWTAalMIO  00pasoBaTeNbHBIX  [IPOrpamMM
HaAuaIbHOr000IIero, OCHOBHOTO o0Imero, cpeaaero obmero o6pa3oBaHMs, IepeyHed OpraHu3anui
OCYIIECTBIISIONINX BBIIYCK y4eOHBIX TOCOOHH, KOTOPBIE JOIYCKAIOTCS K HUCIOJIb30BaHUIO MPH pealn3alliy



HMEIOIUX TOCYNapCTBEHHYIO aKKpeIUTAIUIo 00pa3oBaTeNbHBIX INporpaMM. EXXeromHo YTBEpXKIAETCs
niepeueHb yUeOHUKOB U YU€OHBIX 1T0coOHi 00pa3oBaTeIbHOM OpraHu3aIliy.

2.2. ObpazoBarenbHas OpraHH3aIisl CAMOCTOSTEIbHA B BEIOOPE U OIIPEACIEHIHN:

-KOMIIIEKTa Y4eOHHUKOB, yueOHBIX TocoOni, y4eOHO-METOMYECKUX MAaTEPHAIOB, 00ECIIEUNBAIOINX
IpernojiaBaHue y4eOHOro npeaMeTa, Kypea, AUCIUIUTHHEL (MOIYJIs);

-cpeAcTB OOy4eHHMs M BOCHHTaHHA. BbIOOp cpencTB o0ydeHHMS W BOCHHMTAHHS OIPEAEIISIETCS
cienuuKol conepxanus u HopMOit oOpraHu3aliue 00pa3oBaTeIbHON AEITEILHOCTH.

2.3. [llonmonuenne yuebHOro ¢oHAa obecreunBaeTcs 3a CUYET CPeACTB  (eaepaibHoro,
PETrHOHANBHOTO,

MYHHIHAIAIBHOTO Or01keToB (CT.35, .2 denepanbHoro 3akona «O6 o6pazosannu B Poccuiickoi

@enepanun»); HUHBIX KICTOYHUKOB, HE 3aIPEIICHHBIX 3aKOHOIATENBCTBOM P®, B T.u. 6€3B03ME3HOrO

NOXKEPTBOBAHUS (PU3MYECKAMH H/HIH IOPHIMUECKIMH JIAIIAMH.

2.4. B nenax obecneueHuss oOydarommxcsl y4eOHHKAMH, YUEOHBIMH IIOCOOMSAMH IOKOJIA MOXKET
B3aUMO/JIEHCTBOBATH ¢ APYTUMH 001me0Opa3oBaTeIbHEIME OpraHU3aluIMe paioHa.

2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJH PabOTHl MO CO3JaHHIO H CBOEBPEMEHHOMY
NONOJHEHUIO OHONMnoTeuHoro (GoHAa IKOJBHBIX YUYeOHHKOB OCYIIECTBIIET JUPEKTOP 0Opa3soBaTENBHOM
OpraHH3alluH.

2.6. JlomyckaeTcsl UCIIONB30BaHHE YIEOHO-METOINUECKIX KOMIUIEKTOB, BXOAAIIHUX B DeepanbHbli
nepeueHb yuyeOHHUKOB, COITIACOBAHHBIX Ha [lefarornyeckoM CoBEeTE M YyTBEPXKACHHBIX MTPHKA30M AUPEKTOpa
IIKOJIBL.

2.7. na sddexTuBHON opraHuzanud o0pa30BATEIbHON IEATENBHOCTH HCHOJB3YeTCs yueOHO-
METONYECKOE 0OeclIeueHUe U3 OTHON IIpeIMETHO-METOANYECKON JTUHHUH.

2.8. Ilpomecc pabotel mo dopMupoBaHuio GoHAA yISOHOH JTHUTEPATYpPhl BKIIOYAET CIIEAYIOIIHE
STkl

-paboTa menaroru4eckoro KoyuiekTupa ¢ denepalbHBIM NepedHeM yueOHHKOB, PEKOMEH/IOBAHHBIX
(oTyIIEeHHBIX ) K HCIIOIB30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIUsIX;

-IIOATOTOBKA CITHCKA YUEOHHKOB, TNIAHUPYEMBIX K HCIIOIH30BaHUIO B HOBOM YUeOHOM IOy,

-TIPEIOCTaBICHHE CIIMCKaA YueOHHKOB [legarornueckoMy COBETY Ha COTIIACOBAaHME U YTBEPXKICHUE,

-IAarHOCTHKA YPOBHS O0€CIeYeHHOCTH oOydarommxcs y4eOHOM JHUTepaTypo Ha CIEIyrOIui
yueOHBIH TOJl B COOTBETCTBHM C KOHTHHI€HTOM OOYyYalOIMXCS, COCTaBJIEHHE NEPCHEKTHBHOIO ILIaHA
KOMILTIEKTOBaHuUS yueOHOro Gonna;

-ohopMIIeHHE 3aKa3a YUeOHUKOB U Y4eOHBIX TOCOOHI B COOTBETCTBHH C YTBEPKICHHBIM CIIHCKOM

y4eOHHUKOB U IJIAHOM KOMILIEKTOBaHUS;

-TIpOBEICHHE ayKIIMOHA U 3aKJIIOUEHNE JOT0BOpa C TOCTABIINKOM O 3aKyNKe yueOHOH JINTEpaTypBhl;

-TIPHEM H YUeT BHOBb ITOCTYIIUBINEH yueOHOH JITepaTypsl B ONOIHOTEKY.

2.9. bubnuoTeuHbId GOH/T MKOIBHBIX YUeOHHKOB YUATHIBAECTCS ¥ XPAHUTCS OTAEIBHO OT OCHOBHOTO

¢dboHa MKOIBbHOM OUOINOTEKH.

2.10. K 6ubmnoreunomy Qoumy ydeOHOU nuTepaTyps! (yueOHOMY (OHAY) OTHOCATCS y4eOHUKH,
yueGHBle mocoOust, opdorpaduuecknue ciroBapH, MaTeMaTHYECKHE TaONUIB], COOPHHKH YIPaXHEHHH H
3a1a4, MPaKTHKYMBI, KHUTH JJIS YTE€HUS, XPECTOMAaTHH, paboude TETpajaH, aTiaackl, KOHTYpPHEIE KapThl B
IEYaTHOM M DJJEKTPOHHOM BHIE, COJCpPXKaHWE KOTOPBIX OTBEYacT TpPeOOBAaHUAM TOCYAapPCTBEHHBIX
00pa3oBaTENbHBIX  CTAHAApPTOB, (elepalbHBIX TOCYJapCTBEHHBIX TpeOOBaHHM, 00pa3soBaTebHBIX
CTaHJAPTOB M CAMOCTOSTEFHO YCTAHAaBIHBAEMBIX TpeOOBaHMH, OPraHM3alUAMH, OCYINECTBIISIOMIHMHU
00pa3oBaTEIbHYIO NEeSTENIFHOCTh, OECIUIaTHO MNPEAOCTABILIIOTCS B IIONL30BAHME HA BPEMs IIOJYYCHHS
oOpazoBanuss yueOHHKH U yueOHble IOCOOHS, a TakXke ydeOHO-METOJMYECKHME MaTepHallbl, CPEICTBA
oOyueHHs ¥  BOCIHTaHHs, OOECIICUMBAIOMIMX  IPEEMCTBEHHOCTb  M3y4YeHHS  JMCUMIUIHH H
CHCTEMATHU3HPOBAHHBIX IT0 00Pa30BaTEIBLHBIM 00JIACTSM.

2.11. JlokyMeHTHI, BKIIOuaeMble B ¢oHx OubmnoTexH, Mapkupyrorcs. IIpm atom MoryT OBITH
HCIIONIB30BAaHbl INTEMIIEIH, KHIDKHBIE 3HAKHM, WHANBHAYAIbHBIC INTPUXOBBIE KOMBI, JPYrHE€ BHIBI
MapKHpPOBKH.

2.12. JIOKyMEeHTHI TIOCTYIAIOT B OHONHOTEKY W BKIFOYAOTCS B OMOIHOTEUHBIH (QOHI B pe3ynbTare
TOCTABKH OOS3aTENBHOrO JK3EMIUIIpa, IOKYNKH (TTOMNHCKH, OOMEHa, IapeHud, II0)XKEpPTBOBAaHHS,
KOIIMPOBAHUS OPHUTHHATOB H3 ¢oHma Oubnuorexn). JIOKYMEHTBI, IIOATOTOBICHHBIE K MPHEMY B
6r6IHOTeYHBIH (OHI, TOABEPTarOTCs IEPBUYHON 00paboTKe N MHANBUYaIbHOMY YYETY.



2.13. JIOKyMEHTHl IPHHMMAIOTCS IO IIEPBHYHBIM YYETHBIM IOKYMEHTaM (HaKJIalHas, aKT),
BKJIFOYAIOIIHUM CIIUCOK IOCTYIUICHUH.

2.14. llpuem JOKyMEHTOB, IIOCTYNAIOIIMX B OHOMMOTEKy G6e3 MEpBHYHBIX JOKYMEHTOB HA
Ge3Bo3Me3IHOM  OCHOBE (00f3aTeNBHBIE OK3EMIULAPHL, HEMO3UTHBIC OK3EMIUIAPEl MEXIyHApOIHBIX
OpraHu3anyit,0€3B03ME3IHEIE TIOCTYINIEHHS M3 HEH3BECTHBIX W AHOHHMHBIX HCTOYHHKOB), o(opMIILeTcs
aKTOM OIIpHEME JOKYMEHTOB.

2.15. Tlpuem IOKYMEHTOB, IOCTYNAIOMIMX B GHONHOTEKY OT IOPHIAMYECKOr0, (GHU3MUECKOTO JIHIA B
BH[IC JIapa C yKa3aHWEM €r0 Ha3HaYeHHMs I IOIONHEHU 6ubnunoTednoro Gpouna, ohopmiseTcs Jor0OBOPOM
II0XEPTBOBAHMS B COOTBETCTBHH ¢ I'paxkmanckum kojgekcom Poccuntickoit Genepanuu (ct. 574, 582).

2.16. llpueM  mOKyMEHTOB OT  4YMTaTenell  B3aMEH  YTepAHHBIX M  I[IPU3HAHHBEIX
PaBHOIICHHEIMHYTPauYeHHBIM, OQOpMIIIETCS aKTOM O IpHEME XOKYMEHTOB B3aMeH yTepSHHBIX. B akTe
yKaspIBaeTCA(haMHUINs, HHUITHAIB] YUTATENs, CBEICHHS 00 YTePSIHHBIX H3JaHUSIX (PErHCTPAIlMOHHBIN HOMED,
KpaTkoeOHONHorpahuueckoe  OMHCAaHWe  H3JaHHs, I€Ha) CBEACHHMA O IPHHATHIX  H3JaHHAX
(kpaTkoeOubnnorpaduyeckoe OUCAHNE U3JaHUS, IEHa), TOAIIMCH YUTATENS U IPHHAMAIONIEH CTOPOHEL

2.17. Yuér 6mbnmorteunoro ¢ouma ydeOHOU IHTEpaTyphl OTpaXKaeT IIOCTYIUIEHWE, BBIOBITHE,
obmyroBennunHy (GoHOa y4eOHHKOB, M CIY)KHT OCHOBOH €ro MpaBHJIBHOTO (OPMHPOBAHHS, IEINEBOTO
HCIIOJIE30BAHHS M COXPAaHHOCTH, OCYIIECTBIEHUS KOHTPOJIS 38 HATMUUEM U IBHXKEHHEM YIEOHHKOB.

2.18. Ilponecc ydwera 6mOnuoreunHoro ¢onAa ydeOHHKOB BKIIOYAET: IIPHEM, IITEMIIEIICBAHHUE,
PETHUCTPAIUIO TOCTYIUIEHHUS, paclIpeIeNIeHHs 10 KJIaccam, BEIOBITHS, a TaKXKe [OIBEAECHHE HTOTOB JIBHKCHHUS
boHIa U ero IPOBEPKY.

2.19. Bce onepamnuu mo ydeTy IIPOM3BOJSLTCSA 3aBENYHOIIAM OHOIMOTEKON, CTOMMOCTHEBIA ydeT
BeleTcs Oyxranrepued, obcmyxuBatomed mkonxy. VHBeHTapusanus ydeOHOrO (oHIa M CBEpKa JAHHBIX
OuONMHOTEeKH ¥ OYXTAITEPHH IPOBOAUTCS €KET0IHO.

2.20. VYuer yueOHOH nHTEpaTYphl OCYIUECTBISETCS TPYNIOBBIM CIOcOOOM H BeNeTcs B
«Knaurecymmapnoro yuera» (manee - KCVY) u (unm) snextponHoMm Buae. KCY y4ueOHHKOB XpaHHTCS B
O6ubIHOTEeKE TTOCTOSHHO.

2.21. KCY cocTouT U3 Tpex yacTei:

Yacte 1. Iloctymnenne B ¢doHO. B 3Ty 4acTe 3amuchiBaeTcst 00INee KOJUYECTBO IIOCTYIIHBIIHX
yueOHHKOB U MX CTOUMOCTH C 00s3aTeNbHBIM yKa3aHHEM HOMEpa U JaThl COIPOBOAUTEIHHOIO JOKYMEHTA.
Howmep 3amucu exerogHo HaunHaetcs ¢ Ne 1 U uAET N0 NOpAAKY IOCTYILUICHHH.

Yacts 2. BeiObiTre u3 doHma. B 3Toi YacTH 3aUCHIBAIOTCS HOMEpa aKTOB Ha CITUCAHHE YIEOHHUKOB C

yKa3aHWEM [aThl YTBEPXKICHHS aKkTa M OOINero KOoJM4YecTBAa CIHMCAHHBIX y4eOHHKOB Ha OOIIyIO
cyMmmy. Hymepairus 3anuceit 0 BEIOBIBIINX H3JJaHUAX U3 TOAA B TOJ IIPOJOJDKAETCS.

Yacts 3. Mtoru yuera nsuxenns Goua0B. B TpeThel 4acTy 3aIMChIBAIOTCS UTOTH IBMDKEHHS (HOHIA

y4eOHHUKOB:

-00111ee KOJHYECTBO MMOCTYITHBIINX YICOHUKOB 3a TEKYIIMH TO/I, HA CYMMY;

-0011ee KOJIHUYECTBO BEIOBIBIINX yIeOHHKOB 3a TEKYIIHH I'OJl, HA CYMMY;

-0011ee KOJHYECTBO YYEOHHKOB, COCTOSAIINX Ha yueTe Ha 1 AHBaps IOCIEAYIOMIEro roja, Ha CyMMy.

2.22. VuauBHAOyaNbHBIH (TPYNIOBOM) ydeT y4eOHHKOB OCYINECTBIIAETCS B KapTOTCKE YydeTa
y4eOHHKOB Ha KaTalOXHBIX KapToykax cTaHmapTHoro pasmepa. Ha kaprouke yKasbIBaercs
PETHCTPAllMOHHEIN  HOMep, Oubmuorpadudeckoe oONHcaHWe ydeOHHMKA, CBENECHHA O KOJIHYECTBE
IOCTYIMBIINX Y4eOHUKOB C YKa3aHHeM IeHBI. [IpH HeOMHOKPAaTHOM IOCTYILIEHHH y4eOHHMKa, HE HMEIOIIEM
OTJIMUMH, KPOME TOJla M3[aHHsA W IEHBI, BCe MOCTYIUICHHS 3aHOCATCA HAa €IMHYIO KapTOykKy. Ecim xe B
y4eOHMKE BHECEHBI [OMOJHEHHS M HM3MEHEHMS, TO Ha HEro 3aBOJMTCA HOBasd Kaprouka. KapToyku
PACCTaBIAIOTCA B YYETHYIO KapTOTEeKy IO KJlaccaM, a BHYTPH KJIacCOB — M0 npeameram. [locne cnucaHus
BCeX YUeOHHKOB KapTOYKU U3BIMAIOTCS U3 KAPTOTEKH.

2.23. VuerHBle KapTOYKH Y4eOHHKOB pETHCTpUpPYIOTCa B <«OKypHane pPEerucTpaiuu yd4eTHBIX
KapTouek OMONIMOTEYHOro (OHAA IIKONBHBIX yJeOHHMKOB», KOTOPBIH BeleTCs IO 00pasumy: HOMEp IO
HOPSIAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHSA KAPTOYKH.

2.24. VYuerTy mnomiexar Bce BHABI y4eOHMKOB H y4ueOHBIX mocoOuit. PaGoume Terpany,
IUOAKTHYECKHE MAaTepHaibl, TaONUIbI, MPOIHCH, KOHTYDHBIE KapThl, aTJIaChl SBJISIOTCS NOKyMEHTaMH
BPEMEHHOTO XapakTepa. VX y4eT mpousBoauTcs B «TeTpaau yuera JOKYMEHTOB BpEMEHHOTO XapaKTepay.

2.25. Ha npuHATBIX NMEPBHYHBIX YYETHBIX JOKYMEHTAaX IPOH3BOJHMTCS 3allMCh, MOATBEPXKAAIONIAs,
YTO IOCTYIUBIIME JOKYMEHTbI IPHHSATHI B GHOMHOTEYHBIH QOH/ KaK B 00BEKT 0C000 IEHHOTO ABHIKHMOTO
UMYIIECTBA UK KaK B 0OBEKT HHOTO ABHXKHMOTO HMYIIECTRA.



2.26. Tlepsuynble y4YeTHBIE MOKYMEHTHI, MOATBEPXKIAIOmHUe GakT MOCTYIUIEHHS, NEpeNaloTCs
BOYXTaJITEPHUIO A7 BKIIIOUEHHUS B ydeT Oubimorednoro GpoHaa.

2.27. ExxexkBapTaibHO, IIpH yciaoBud u3MeHeHus coctaBa OIIJIU, cenenns o6 oOIEM KOIUYECTBE U
CTOMMOCTH JIOKYMEHTOB, BKJIFOYECHHBIX B cocTaB OubnuoreyHoro (oHma, Kak 0OLEKT 0CO00 LEHHOTO
JBHKHMOI'O HMYIIECTBA, IEPEAAIOTCS YUPEIUTEITIO.

2.28. BsaMeH yYTepAHHBIX MM MCIIOPYEHHBIX YYEOHHKOB MPUHUMAIOTCA JpYrHEe KHUIH,
He0OXOMMBIE IIKOJIE. YUeOHHKY, yTEPAHHEIE ¥ IPUHATEIC B3aMEH, YIUTHIBAIOTCA B « TeTpaay yueTa KHUT U
JIpYTUX JOKYMEHTOB, IPUHATHIX OT YATATENICH B3aMEH YTEPSIHHEBIX).

2.29. Y4er BKIIFOYAET PETUCTPAIIMIO OCTYIIEHUS IOKYMEHTOB B OUOIHOTEUHBIN (HOHI, UX BEIOBITHS
u3 GoHIa, UTOrOBBIE HaHHBIE O BeMMuuHE (00BeMe) Bcero OUOIMOTEYHOro (OHAA M €ro IOAPa3/elioB,
CTOUMOCTE (GoHA.

2.30. OcHOBHBIE TpeOOBAHUSA, IPEABSIBIIEMBIE K yUeTy OubIHoTedHOro hoHIa:

-IIOJTHOTA U JOCTOBEPHOCTh YUETHON HH(pOpMAIIUH;

-ONIEPaTUBHOCTB;

-IOKYMEHTHPOBAaHHOE 0GOPMIICHHE KaXKI0I'0 MOCTYIICHUS B (OHI U KaXXIOTO BEIOBITHS U3 (HOH/A;

-COBMECTUMOCTh ~ IIpUeMOB ¥ (GOpM  ydeTa, WX HAOSKHOCTh @pH  NapalIe]EHOM
HCIIOJIb30BaHUUTPAIUIIMIOHHON U aBTOMAaTH3HPOBAHHON TEXHOJIOTH yueTa;

-COOTBETCTBHE HOMEHKJIATYphl IOKaszaTenel ydera (oHAa aHANOTHYHEIM  I0Ka3aTesIsM
rocyJapCTBEHHOM OUOIMOTEYHOM CTATUCTHUKH.

3. Ilopsinox BbIa4y U BO3Bpara yueOHUKOB

3.1. Tlopsimox momnp3oBaHUs y4ueOHOU nuTeparypoil ompenensiercs I[lonoxkenueMm o OuOIHOTEKE,
[IpaBusamMu Mop30BaHUSA OUOIHMOTEKOH ¥ JaHHEIM [loJToJKeHHEM.

3.2. K oOyyaromumcsi, OCBaMBaIOIIUM OCHOBHBIE 00pa3oBaTeNbHBIE IIPOTpaMMBl B Ipefenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIapPTOB, OTHOCATCS:

-00yuyaromuecs, 0CBauBaloIIMe IPOorpaMMy Ha4albHOTo 00IIero o0pa3oBaHHus;

-00yyaroImuecs, 0CBauBaloIUe IPOrpaMMy OCHOBHOTO o01ero o0pa3oBaHus;

-00yuJaroImuecs, 0CBauBarolIle IPOrpaMMy cpeHero obmero o6pa3oBaHusl.

3.3. IlIkoma OecmiaTHO oOecreunBaeT oOydalomUXCcs YyUeOHMKamu, Y4YeOHBIMH U y4eOHO-
METOJHYECKMMH  IOCOOMSMH B COOTBETCTBUH €  (enepalbHBIM  IepedHeM  y4eOHHKOB,
PEKOMEHIOBaHHBIX(IONMYINEHHBIX) K HCIONB30BAHUIO IIPH peAlU3alMd HMEIOMMUX aKKPEOUTAIlUIO
00pa3oBaTeIBHEIXIIPOrPaMM HadaJIBHOTO OOINEro, OCHOBHOTO OOINEro, cpelHero obmero oOpa3oBaHHA B
npenenaxdeaeparbHbIX rOCy/IapCTBEHHBIX 06pazoBaTenbHBIX CTaHJapTOB. ObecnieueHue
o0ydarmuxcayKasaHHBIME  M3[IaHUAMH OCYINECTBIIAETCS 3a CYeT M3JaHMH, uMelomuxcs B (GoHIE
IIKOJIBHOMOHOIMOTEKH. BHOMHOTEUHBIH (OHI E€XETrOJHOMONONHIETCS HEOOXOAUMBIMU Yy4eOHHKaMH,
y4eOHBIMU HY4eOHO-METOAUIECKUMH [TOCOOUIMH.

3.4. YuebHas nuTepaTypa UCHOIB3YETCS HE MEHee 5 JIeT, HO IIpH COOTBETCTBUH DenepalbHOMy
cragmapry u @enepalbHOMY IIE€PeYHIO YYEOHHKOB MOXKET HCIONB30BaThCa J0 10 Jjer (muchMo
MunuctepcrBa o6pasoBanus 1 Hayku PO ot 08.12.2011r. Ne MJI-1634/03).

3.5. VucOuuku, ydeOHble mocoOusS W y4eOHO-METOAMYECKHE MAaTepHalbl, HEOOXOIUMEIE
00y9aromuMcs Ul OCBOCHUSI y4eOHBIX IIPeMETOB, KypCOB, MHCUHMIUIMH 3a Ipenenamu (enepanbHbIX
roCyJapCTBEHHBIX 00pa30BaTEeNbHBIX CTaHAAPTOB, POJAMTENM (3aKOHHBIC IIPENCTABHTENH) MPUOOPETAIOT
CaMOCTOSTEIBHO.

3.6. JleTaM-MHBaNuAaM U JETAM C OTpaHUYCHHBIMH BO3MOXKHOCTSAMH 3[0POBbS, 00yYaroImMMCs Ha
oMy o OCHOBHBIM 061meo6pa3oBaTeIbHBIM IporpaMMam c HCIOJB30BaHUEM
IHMCTAHIHOHHEIXOOPA30BaTEbHEIX ~TEXHOJOTHH Ha II€pHOA  IOMydeHHs oOpa3oBaHMA — yYeOHHKH
IPEIOCTABISIOTCS B II0JIE30BaHKE OECIIATHO.

3.7. VYueOHukM, ydeOHBIE TII0cOOMS W  yd4eOHO-MeToAWYecKHe Marepuanbl  (paboyme
IIPOrpaMMEL,II0YPOUYHOE [UIAHHPOBAHUE, METOAMYECKHE IIOCOOHS U T.I1.) VLS JIHYHOTO IOJIB30BAHMS YUUTEI]
LIKOJIBIIPHOOPETAIOT  CAMOCTOSTENBHO. Eciu  faHHBIE M3JaHHA MMEIOTCs B Hanu4ud B (domzme
GUBIHOTEKH, yUuTe s 00ECIEUMBAIOTCS HME B €IHHHYHOM SK3EMILIApE OeCILIaTHO.

3.8. YueOHHKH, y4eOHBIE M y4eOHO-METOJMYECKHE INOCOOHMS IPENOCTaBIAIOTCS O0Y9JarOIIUMCs
IIKOJIBI B IMYHOE MOB30BaHHUE II0 OJHOMY KOMILIEKTY CPOKOM Ha OIWH roJl HE3aBUCHMO OT TOTO, Ha KaKoi
CpoK OOydeHMs OHM DAacCUMTAHEL BTOpOH KOMIUIEKT y4eOHHKOB MOXET OBITH BbINAH IIO 3aSBJICHHUIO
pomuTeNell B CBA3M C yXyZLIEHHEM 3LO0POBbS 0OYHarOMErocs MpPH HalIMIud CBOOOIHBIX SK3EMIUIIPOB B

oubInoTeKE.



3.9. Ilepen nawamoM y4eGHOro roza OHOTMOTEKaph BBIJACT Y4YeOHMKM Ha KJacC KIIACCHBIM
pykoBogutensaM 1-4 kmaccoB, ocranbHble ydammuecs (5-11) mo rpaduky, yTBEp.IeHHOMY IMPEKTOPOM
MIKOJBI. Bblmaya yueOHOHIMTEpAaTypbl KJIACCHBIM pYKOBOIOUTENIM GHKcupyercs B «KHure Belmaun
yueOHUKOBY» U MOATBEPIKAACTCAIOANHCHIO KJIACCHOTO PYKOBOAUTES.

3.10. O6yuaromuecs ¢ 1-4 Kaaccy! MOTy4arOT y4eOHUKY B yueGHble 0co0Hs u3 (oHNa OHOIHOTEKH
y KIAacCHBIX pYKOBOIHWTENEH B Haudane ydeOHOro roja. Brimada y4eGHHKOB ¥ y4eOHEIX OCOOMH
obyuaromumes ¢ 5-11 knacc— nauyHOM moxamucelo obywaromerocs B «BemomocTv BBIIauum M BO3BpaTa
y4eOHHUKOB», KOTOpas XpaHHUTcs B Oubnuoreke. KnaccHble pykoBoauTenu 1-11 KaaccoB mpoBoasaT Oeceny-
UHCTPYKTaX OOYYaroImIMXCsl CBOEro Kjacca M HX poauTened (3aKOHHBIX INpeACTaBUTENIeH) OIpaBHiIax
[I0JIb30BaHMS Y4eOHUKAMU.

3.11. B ucKmoOUHTENbHBIX Cllydasx oOydaromuecs (IO/DKHMKH, BHOBH NPHOBIBINKE, a TAKKE UL
noxnroroBku k OI'D u EI'D, Ha nerHee oOyueHune) MOMy4aroT Y4eOHHKH y OuOaroTeKapsa. YdyeOHUKH s
noarotoBki Kk OI'D u EI'D obywaromumes 9-X 1 11-X K1accOoB U BHOBB IPHOBIBIIMM BBIIAIOTCS TOJIBKO IIPH
HaM49ud uX B Oubnmorexe. Brimada HeoOXOMUMBIX Y4eOHMKOB HA JIETHHH MEpUOJ (QHUKCHPYETCS B
YUTATENbCKUX HOpMyIsIpax Mo TMUYHYIO NOAIUCH 00YHaIOIXCS.

3.12. YueOHuKH MOTryT OBbITh BBIA@HBI KaK HOBBIe, TaK W MCIIOJIb30BAHHEIE paHee. B TeueHue
oHOMHenenu oOyyaromuecs JOJDKHBI IPOCMOTPETh Bce YUeOHHKM M yueOHBIC MOCOOMs, BBINAHHBIE UM
BIMYHOE Tmosb30BaHue. Ilpu oOHapyXeHuMH nedEeKTOB, MEINAOMMUX  BOCHPHATHIO  y4eGHOro
MaTepuana(OTCyTCTBUS JIUCTOB, MOpYM Tekcra) OOydalolmuiics WM €ro pOAMTENH (3aKOHHBIE
IIpeICTaBUTEIIN) MOTYTOOPATUTHCS B OMOMMOTEKY UL 3aMEHBI €10 IPYTuM. Y YeOHHK MOXKET ObITh 3aMEHEH
npu ero Hanuuuu Bhorzae Oubmuorexu. 1o ucTeueHUH yKa3aHHOTO CPOKa MPETEH3HH 10 BHENIHEMY BHAY U
KauecTByyueOHHUKA OMOIMOTEKOH HE NPUHUMAIOTCSA, a OTBETCTBEHHOCTHh 3a OOHApy>XEHHBIE NEGHEKTHI B
claBaeMbIXydyeOHHKaX HeCeT TOTOOyUarOMmuics, KOTOPhIH UMH [T0JIb30BAJICS.

3.13. B koHIe y4eOHOTrO rojia ¥ IpH Nepexoae o0ydaromerocs B TeueHue Y4eGHOro rojia U3 mKOJIbI
BAPYTyIO 00pa3oBaTEeNbHYIO OpraHu3aluio yueOHHKH, yueOHble mocobus, paboume TeTpaad U ydeOHO-
METOIMYECCKUE MaTepHAlbl, IIPEIOCTABJICHHBIE B JIMYHOE MOJB30BAHUE OOYYAONIMXCS, BO3BPAINAIOTCS
BOHOJIMOTEKY INKOJBL B ciyuae mopuu wiam yTepu yueOHHKaA, y4eOHOro WM y4eOHO-METOAUYECKOTO
mocobusi, MperocTaBiIeHHOro o0ydaromeMycs B JIMYHOE II0JIb30BaHHE, pPOIUTENH (3aKOHHBIE
IIPENCTaBUTENH ) 00A3aHbI BO3MECTHTD yIiepd U BEpHYTh B OUOIHOTEKY HOBBIM yueOHHUK.

3.14. OOywvaromuecss BBIIYCKHBIX KJIACCOB IIepeJ IOJIyY€HUEM JTOKyMEHTa 00 OKOHYaHUU
IIKOJIBIOOSA3aHEI TTOJHOCTRIO PACCUYUTATHCS ¢ OMOIHOTEKOH (110 06XOAHOMY JIUCTY).

3.15. Bo3BpaT yueOHHUKOB B KOHIIE yueOHOTO Irojla OCYIIECTBIILETCs IO TpadUKy, COCTABICHHOMY
3aBeqyromeil OnOIUOTEKOH U YTREPKICHHOMY JUPEKTOPOM LIKOJIBL.

[Tpuem y4eOHUKOB MPOU3BOIUTCS:

¢0T oOyuaromuxcs 1 — 11 xiaccei—3aBegyromeit 6MOIMOTEKOH.

Knaccuplil pykoBomutesis obecreuuBaer 100% sBKky oOyudaromuxcs cO BCEMH ydeOHHKAMH
BCOOTBETCTBUHU C I'PahUKOM.

3.16.06yy9arormuecs00s3aHbICIaThyYeOHUKHUBIIKOIbHY OO HOIHOTEKYBCOCTOSHUU,COOTBETCTBYIOIIEM
eIUHBIM TpeOOBAHUAM IO MX MCIIOJIB30BAHUIO U COXPAaHHOCTH.

4 BrIObITHE YueGHUKOB U3 6ubmroTeuHoro GoxHaa

4.1. Cpox HCIIOJIb30BaHUS YJeOHHKA HE MEHEE IIATH JIET.

4.2. BeioprTe yueOHUKOB U3 HoHIa OMOIUOTEKH IPOU3BOAUTCS [0 IPHYHHAM:!

eBeTXOCTH ((PH3UUECKUH H3HOC);

®YCTApPEJIOCTH IO COJEPKAHUIO,

eyTepe (C yKazaHWEM KOHKPETHBIX 0OCTOSATENILCTB YTEPH).

B akTe 0 BBIOBITMHM (HKCHPYIOTCS CBeleHHMS 00 yueOHUKAxX, HCKIIOYAEMBIX TOJBKO IO OXHOM
NIPUYHHE.

43. Croucanue y4eOHHMKOB TNpPOBOJWTCSA HE peKe OJHOIO pasza B ToA. Ha Kaxaell Bup
crimcanus(«Berxuey, «YcTapeBIIne MO COAEPIKAHUION, Y TepPIHHBIC YHTATENAMU») COCTABIACTCI aKT B 2-
XIK3EMIIIAPaX, KOTOpBIM ITOANMCHIBACTCS KOMHCCHEH M yTBEPXJIACTCS  AMPEKTOPOM  IKOJIBL
OIMHAK3eMILUISIp aKTa XpaHWTCs B OUONMOTEKe, OPYrod IepemaeTcs MOJ pacmucKy B OyXranTepHro,
KOTOPAsMPOU3BOAUTCIIMCAHKE C GanaHca KONl YKa3saHHOM B aKTe CTOMMOCTH Y4eOHHKOB. CIUCAHHBIC 10
AKTYY4eOHUKH CHAKOTCA B COOTBETCTBYIOIIME OPIaHH3AlMM IO 3aTOTOBKE BTOPHYHOrO ChIpbsi. JICHBIH
OTCIauy yueOHMKOB BHOCATCS HA PACYETHBIN CYET IIKOJIBL.



4.4. BpibpiTne y4yeOHHMKOB U3 (oHma OMOIHOTEKH O0QOpPMIISETCS aKTOM 00 HCKIIOUEHHH |
OTpaXXaeTCs B KHUIE CYMMapHOIO ydeTa, a TaKkKe B KapTOTeKe ydyeTa y4eOHUKOB. BriObiTHe y4eOHBIX
MaTepuajioB BPEMEHHOI'O XPAHEHHUS IPOM3BOAMTCA B KOHIE KaJCHAAPHOrO rojia M0 akTy ¢ yKasaHHeM
IPUYHHBL «MaTepHal BPEMEHHOTO XPaHEHUS».

4.5. AXTHI Ha ClIHCaHue YUeOHHKOB BUBHPYIOTCS WIEHAMM KOMHCCHH II0 COXPaHHOCTH (OHIOB.

3aBU3UPOBAHHBIE AKTHI YTBEPXKAAIOTCS JHPEKTOPOM IIKOJIEL

4.6. CircaHHBIE 110 aKTy Y4eOHUKH MOTYT OBITh HCIIOIB30BAHBI IJIs H3TOTOBJICHUS TUAAKTHYECKOTO

MaTepHaa, Ul peCTaBPallMOHHEIX paboT MM IIEPearOTCs OPraHU3allisIM 10 3aTOTOBKE BTOPCHIPES.

Yacte yueOHHMKOB, HaxXONAIUXCS B YAOBIETBOPHUTENBHOM COCTOSHHH, IIOCIE CIIHACAHUS
MOXKETBBIIABATECA 00yJaromuMes 171 IOATOTOBKH K 5K3aMeHaM, [epelaBaThes B yueOHble KaGHHETH HIH
HCIIOJIB30BAHBI JUIS PEMOHTA IPYTHX YUeOHHUKOB.

4.7. XpaHeHHe CIUCAHHBIX y4eOHUKOB BMECTE C JeHCTBYIOMUMHE 3aIIPeInacTcs.

5. YueT UToroB IBUXKEHUs OHOIHOTEUHOTO QoHIA

5.1. Wroru nprkeHus QOHIOB IOABOAATCS B KHHI€ CyMMapHOTo yuyera 6uGmoTednoro ponaa (Mmm
JPYTOM PETHCTPE CyMMapHOIo ydeTa, IPHHATOM B OHO/IHOTeKe) Ha OCHOBAaHUHU JAHHBIX CYMMAapHOIO ydyera
0 IIOCTYIUICHHH U BBIOBITHH JOKYMEHTOB.

5.2. WroroBble OaHHBIE MMEIOT 4eThIpe OO0s3aTeNbHBIX IIOKAa3aTelsis: COCTOSIO Ha Hayajao Toia,
IOCTYIIMJIO 3@ ToJ, BBIOBUIO 3a TOJ, COCTOMT Ha KOHeI roja. MToropble AaHHBIE 110 3JEKTPOHHBIM
CETEBBIMYJAICHHBIM [OKYMEHTaM IpEJACTaBISIOTCS CIEAYIOIMUMH IOKa3aTeNSIMH YYETHBIX €JMHHIIL:
COCTOSUIO HaHA4alIo roia, oGpOpMIIEHO B JOCTYI B TE€YEHHE Ioja, JOCTYI IpEKpalleH B TeYEHHUE Toja,
COCTOMT HaKOHEI] rofia.

6. IIpoBepka Hamuus JOKYMEHTOB OUOIHOTEUHOTO HOHIA

6.1. Obs3aTenbHAas HHBEHTAPU3AIUS IPOBOAUTCS B CJIEAYIOMUX CIIydasix:

- IpY CMEHE MaTepHaIbHO OTBETCTBEHHOTO JIHIIA;

-[IpY BBIABIICHUAH (HAKTOB XUIIEHHUS WIH [IOPYH JOKYMEHTOB;

-B Clly4ae CTUXUHHOTO OeICTBUS, 1105Kapa WIH JPYTHX Ype3BbIYaiHbIX CUTyallui, BEI3BAHHBIX

9KCTpEMAIBHBIMHU YCIIOBUSIMY;

-ripu nepeaade Goxna OuOINOTEKH UK ee YacTH B apeHy;

-[IpY peOpraHu3alliy U INKBUIAHUN OHOIHOTEKH.

Jliist mpoBeNIeHHs IIPOBEPOK THMPEKTOPOM 00pa3zoBaTeIbHON OpraHM3allMy Ha3zHa4daeTcs KOMHCCHS, B
COCTaB KOMHCCHH JOJDKEH BXOJUTH IIPE/ICTABUTENb OyXTaaTepUn.

6.2. IIpoBepka (oHAA B IIIAHOBOM IIOPAIKE OCYINECTBIIAETCS OJMH pa3 B 5 JIeT.

6.3. IlpoBepka Bcero (OHIa WM €ro 4YacTH 3aBepIIAcTCs COCTABICHHEM aKTa O pe3ynbTaTax
IPOBEICHHsS. TNPOBEPKH HAIMYHSA JIOKYMEHTOB YueOHOro ¢oHJa M NPHIOKEHMEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOINUX II0 HEYCTAHOBJICHHOH IIPUYHHE.

B axte QpuUKCHpYIOTCS CBEIeHUS O KOJIMYECTBE:

-IOKYMEHTOB yueOHOro (JOH/A 110 JaHHEIM y4eTa;

-[IOKYMEHTOB, HMEIOIIUXCS B HAJTUYHH;

-ZIOKYMEHTOB, OTCYTCTBYIOIIKUX B OuOIHOTEYHOM (OHIE IO HEyCTAHOBJIEHHOH nIpuuuHe. B akre
TaK)K€ YKa3bIBAIOTCA HOMEp M JaTa akia O IIPOBEJCHHH IPEABIAYINEH MPOBEPKH. AKT C MPHJIOKECHHEM
CIIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYyCTAHOBJIICHHOH IPHYMHE, IOANKCHIBAETCS MPEICEenaTeeM U
yjIeHAMH KOMHCCHH U yTBEPXKAAETCS AUPEKTOPOM IIKOJIBL.

6.4. Ilpu BELIBJIEHUH B IIpolecce IPOBEPKH (OHJA OTCYTCTBYIOIMUX JOKYMEHTOB M HEBO3MOXXHOCTH
YCTAQHOBJICHHS BHHOBHBIX JIMIl YOBITKH II0 HEJOCTa4de CIMCHIBAIOTCA B COOTBETCTBHH C JEHCTBYIOIIMM
3aKOHOJATENbCTBOM.

7. Jlenonpor3BoACTBO B OpraHu3anny y4dera 6undnunoreqnoro Gponna

7.1. Oprauusauus paGoTsl ¢ JOKYMEHTaMH IO ydeTy OubamoTedHoro (oHaa OCYyIIECTBIAETCS IO
TpaBuIaM BEICHHS JeJI0NPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBIISETCS y4ET, IIOUIEKAT IIOCTOSHHOMY XPaHEHHIO
KaK HOKYMEHTHI CTPOTOH OTYETHOCTH. IIOCTOSHHO, /0 JIHKBHMAAUMH OHOIMOTEKH, XPAHATCS PETHCTPHI
MHIAMBAAYAILHOTO M CyMMApHOTO yd4era JOKYMEHTOB OmbmuoTedHOro (oHna (PEerncTpallOHHBIC KHHUTH,
MHBEHTAPHEIE KHUTH, KHATH CyMMapHOTO y4eTa, YYETHBIH KaTajloT U KaTaJlorH).

7.3. B COOTBEICTBHM C I[paBHJaMH OpTaHM3alMM TOCYJapCTBEHHOIO apXHBHOIO Jesa
YCTAHABJIMBAIOTCS CIEAYIOIHE CPOKH XPAaHEHMsS JOKYMEHTOB, O0ECIEUYMBAIOIIMX Y4eT M COXPaHHOCTH

bonmoB:



-COIIPOBOUTETILHBIE JOKYMEHTHI (HaKJIaJHbIe, CUeTa, OTIUCH, CIIUCKU Ha MOCTYMAIONIYIOIHTEPATYPY)
— 3 rona;

-IIPUXOTHEIE aKTBI Ha JTUTEpaTypy, MIOJIyYCHHYIO 6ecrutatHO 150051 Oe3
CONIPOBOAUTENBHBIXIOKYMEHTOB, — 3 roja;

-KHHTa y4eTa JINTepaTyphl, yTepSIHHOM YUTAaTeIsIMHA U IIPHHATOMN B3aMeH, — 3 T0/1a;

-aKThbl Ha CIIUCAHHE KHUT U IEPHOJNYECKUX U3AaHUI, ydeTHbIC KAPTOUKH, KHHKHBIE (HOPMYJISPEI

CIIMCAHHBIX M3fanuii — 10 ner.

7.4. Tlo HCTEYEHHH CPOKOB XpAaHEHHs YYETHBIE JOKYMEHTHl IOJUIe)XaT YHHYTOXCHHIO B
YCTaHOBJICHHOM IOPSAIKE.

7.5. Jlo oxoHuYaHMs OudepelHON INpOoBepKH (OHAA XPaHATCS aKThl O pe3yJjbTaTaX IIPOBEIACHHS
IPOBEPKY HAJHYHUS JTOKyMEHTOB OUOIHoTe9HOTO PoHAA.

8. ObecrieueHre COXpaHHOCTH OUOIUOTEUHOTO (hOH/IA ITKOJNBHBIX YU4eOHUKOB

8.1. Coxpannoctb (oHga obOecmeywBaeTCs CO3JAaHHEM ONTHMAIBHBIX YCJIIOBHHM XpaHEHHS H
UCIIOJIb30BaHMsI YUeOHUKOB, a TAK)KE OXPAHOHN MX OT IIOPYH U XUIICHHH.

8.2. XpaHeHHE YYEeOHHUKOB OCYINECTBIJIIETCA COIVIACHO ASUCTBYIOIMUM WHCTPYKIMSAM IO OXpaHe
TpyZAa ¥ HOXapHOH 0€30MacHOCTH.

8.3. ®onp yueOHUKOB pacloyiaraeTcs U yYUTBIBACTCS OTAEIBHO OT OCHOBHOTO )OH/IA.

8.4. OTBETCTBEHHOCTD 34 OPraHU3alKI0 COXPAaHHOCTH (oHIIA yueOHUKOB BO3j1aracTcs Ha JHPEKTOpa
IIIKOJIBI ¥ 3aBEAYIOIEro OHOINOTEKOMH.

8.5. OTBETCTBEHHOCTh 33 COCTOSHHE M COXPAaHHOCTH BBLIAHHBIX YYeOHHKOB B T€UEHHE y4eOHOrO
rojia HecyT ofydaromuecs, Houb3yomuecs 3TuM GorgoM. OHH XKe, TP HEOOXOIUMOCTH, OCYINECTBIISIOT
UX PEMOHT.

8.6. B caywae yrepH wiM TOpud yduyeOHHMKA pOAMTENH (3aKOHHBIE TPEICTABHTEIH)
BO3MEIIIAIOTHAHECCHHEIN ymepd B COOTBETCTBUH € ACUCTBYIOIIUM 3aKOHOAATEIECTBOM.

8.7. B mensx KOHTpOJIS 3a COXPAHHOCTBIO YUeOHMKOB ofyuarommumucs 2 pa3a B roj (CeHTSIOpsr U
amnpenb) OUOIHOTEKON MPOBOAATCS BEIOOPOYHEIE PEHIBI IO IPOBEPKE COCTOSHHS yuyeOHHKOB. CBEieHHS O
pe3yibTaTax peiia JOBOIATCS 10 KIIACCHOTO PYKOBOAUTENS, IIPH HEOOXOAMMOCTH A0 3aByda 1o YBP.

o pe3yspTaTraM MPOBEPKH COCTABISETCS AKT.

8.8. Kputepru mo IpoBepKe COCTOSTHHS Y4eOHHKOB:

-HaJIFYHE 3aIMCH O TPHUHAUICKHOCTH yueOHHKa oOyJaroreMycs;

-HaJIIYHe BCeX YUIEOHHKOB HA MOMEHT ITPOBEPKH (COTTIACHO PacIlMCaHHIO YPOKOB);

-HAJIHYHE 00JI0KEK Ha yUCOHHKAX;

-BHEINHUY BUI yueOHUKA (OTCYTCTBUE I'PA3H, HAMIUCEH, IOMATOCTEH, IOPE30B, PBAHBIX CTPAHHMIIL,

IOBPEXICHUH MEPEIIETOB B yueOHUKAX );

-1 1 — 4 KJ1acCoB - HAIMYKE 3aKIaJoK.

9. IlpaBuiia monp30BaHus YIeOHUKAMHU I 00y4YaIOUXCsl B pOAUTENIEH

9.1. Ob6yuaromuecs HMEIOT IIPaBo 0JIy4aTh y4eOHUKH, IIpelyCMOTPEHHEBIE
00pa30BaTeILHBIMAIPOrPaAMMaMH IIIKOJIBL, BO BpEMEHHOE M0JIb30BaHUe U3 QoH/Ia OHOIHOTEKH OECIIaTHO.

9.2. YueOHUKH BBEIAAIOTCSA 00YYaOIUMCS CPOKOM Ha OJIMH I'Ofl, HE3aBUCHMO OT TOT'0, Ha KaKOM CPOK
o0ydeHHMs OHHM pacCUWTaHbl, Oe3 IpaBa Iepefadyd U IIPoJaxH. Bo3BpaT y4eOHHKOB TapaHTHPYETCH
poauTeNsIMH (3aKOHHBIMHU TIPEACTABUTEIIAMH).

9.3. Y4eOHHKH MOTyT OBITh BBIJaHBI KaKk HOBBIE, TaK W HCIOJIB30BaHHBIE paHee. IIpoGiemsl
HEXBATKH y4eOHHUKOB PeIIaroTCs Yepe3 0OMEHHO-pe3epBHEIN GOHM KO paiioHa (061aCTHOTO LEHTPa).

9.4, OG6yuwarommecs M[O/DKHBI IOANMCATH KaXABIA yd4eOHHMK, TIONydeHHBIH u3 (oHIa
KOJIbHOMOUOIHoTeKH (ydeOHBIN rof, GamMuus, UMsl, Ki1acc).

9.5. YueGHHK JO/DKSH UMETh JOIOJIHUTEIBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHMKax HEJb3sI MHCATh, PUCOBATh, 3arH0aTh U BBIPLIBATE CTPAHULEI H T.A.

9.7. O6yuyarommecss 00s3aHBl BO3BpAIATh INKOJBHBIE YYEOHHKH B OIPSITHOM BHIE, IO
HEOOXOIUMOCTH PEMOHTHPOBATH HX.

9.8. VueOGHUKH IODKHEI BO3BPALIATECS B OHOIHOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE Y4EOHOrO
roja, 10 JETHUX KaHUKYIL

9.9. Bemyckuuky (9,11 kiaccoB) 00s3aHBI pacCUMTAThCsA ¢ OHONHOTEKOH MO HCTEYCHHWH CpOKa
o0yuenwus (10 IIOJTyYeHNs aTTeCTaTa).

9.10. O6yuwaromuecs, BHIOHIBAIOIME B TEYCHHE y4eGHOro rojaa, 00sA3aHbl CIaTh y4eOHHKH [Epen

HOJy4eHHEM JOKYMEHTOB.



9.11. B ciiy4yae mopuy iy yrepu yaeOHUKOB oOydaromuecs 00s13aHbI BO3MECTHTH UX HOBBIMH HJIH

PaBHOLIEHHBIMHU 110 COTTIACOBAHUIO C 3aBEIYIOIIUM OUOIHOTEKOMH.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTh IIOJYYEHHBIX IIKOJBHBIX YYeOHHKOB HECYT Kak
ofyuJaromuecs, Tak ¥ UX POAUTENH (3aKOHHEIE TPEACTABHTENH ).

10. TpeboBaHuUs K UCIIOJIB30BAHUIO U 00ECIIEYCHHUIO COXPAHHOCTH YIeOHUKOB

10.1. O6y4arommuecs 06s13aHbI O€PEKHO OTHOCUTHCS K ydeOHUKAM, He JIOIYCKATh UX 3arpI3HEHHS U

[IOPYH, NPHBOAAIMX K IOTepe MHPOPMANUH, yXyMUAIOMUX yI000YUTAaeMOCTh, YCIIOBHS YTECHHS
(moTepst 3IeMEHTOB M300paKeHMUs, [ITHA, LApPallMHb], OTCYTCTBUE OJHON i GoJjiee CTpaHMIl, CKIEHBAHNE
CTPAHUI] U MOBPEXAECHUE TEKCTa WA WIMIOCTPAlMH IIPH pacKpeITUH, AedOpMalns, IIOTPENAaHHOCTh OJI0Ka
UJIM TIepeIeTa).

10.2. Ilpm wucnomp3oBaHME ydeOHMKA IEPBOTO T0Ja, OH IOJDKEH OBITh CHAH B IIKOJBHYIO
OMOIHOTEKY B OTIMYHOM COCTOSHMH: YHCTBIM, LIENBIM, €3 MOBPEXKICHUH M MOTEPTOCTEN KOPEIIKa, YIIIOB
nepermiera, 6e3 oTpeIBa NEperieTa oT Giroka.

10.3. Ilpu wucnonnp3oBanum Yyd4eOHHKA BTOPOTO-TPETHEI'O TOJa, OH JO/UKEH OBITH CHaH B
IKOJNBHYIOOUOIMOTEKY B XOPOIIEM COCTOSIHHH: YHCTBIM, LEJIBIM, JONYCKAIOTCS HE3HAYUTENbHEIE
TTOBPEXK/ICHUS !

MOryT OBITH HEMHOT'O IIOTPENAHbI YTOJIKY MepeIsieTa, KOPemoK (HO He MTOpPBaH).

10.4. Ilpn umcmonp3oBaHUM y4eOHUKa YETBIPEX-IISATH JIET, OH JOJDKEH OBITH CIHaH B MIKOJBHYIO
OubIMOTEKY B yOBJIETBOPUTEIHHOM COCTOSIHUU, IIPUTOMHBIM JIJIS JATBHEHINEr0 UCIIOIB30BAHUS: YMCTEIM,
JIOTIyCKaeTcs HaJapbIB Kopelnka (He 6oee 1 cM. OT Kpas) U IepellieTa B MECTe ero COeTUHEHHUS C OJIOKOM.

10.5. Tlpu ucnionb3oBaHuU yueOHMKA MIECTH JieT U 0ojiee, OH JOJDKEH OBITh CJaH B IIKOJBHYIO
6uOMUOTEKY B YIOBIETBOPUTENIEHOM COCTOSIHAM, IPUTOJHBIM AJIs JABHEHINIEr0 UCIIONB30BAHUS: YHCTHIM,
JIOTIyCKaeTCsl HaJpbIB KOpeKa (He 6onee 2-3 cM OT Kpasi) U MepEIIeTa B MECTE €ro COSANHEHUS ¢ OJIOKOM.

10.6. Bce noBpex/ieHus JOMKHBI OBITh aKKYpaTHO CKJIEEHBI IPO3padHoi Gymaroif, 00 IMHPOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBETCTBEHHOCTh Y4aCTHHKOB 00pa30BaTeNbHOMN IESTETFHOCTH

11.1.  JlupexkTop  IIKOJNBEI HECeT OTBETCTBEHHOCTh 3a  OpraHm3anuio  paboTel 1O
CBOEBPEMEHHOMYTIONOTHEHUIO OHOMMOTeHHOTO (QOH/A MKOJIBHBIX YUeOHUKOB, o0ecriedeHne 00yqatomuxcs
yueOHHKAM¥, Y9eOHBIMH ITOCOOUSMH, Y4eOHO-METOAMYECKUMH MaTepUalaMy, CpeJCTBaMu OOy4eHUs U
BOCTIUTaHHS.

11.2. 3aMeCTHTENb AUPEKTOPA IIKOJIBI IO YueOHO-BOCIIUTATENbHOM paboTe onpeienseT noTpeOHOCTh

IIKOJBl B y4eOHHMKAaX, COOTBETCTBYIOIIMX IporpaMMaM OOYYeHHs, OCYINECTBISIOT KOHTpPOJb 3a
UCIIONB30BAHMEM IIEIarOrHYeCKUMH pabOTHHKaMH B XOJie 0Opa3oBaTelbHON NeATeNPHOCTH Y4eOHHUKOB,
y4eOHBIX MOCOOHH ¥ y4eOHO-METOMUYECKUX MaTepHaloB B COOTBETCTBHH CO CIIMCKOM, OIPEAEICHHBIM
IIIKOJIOM, COBMECTHO C YUHTEISIMU K 3aBeAYIOIUM OUONIMOTEKOH OCYIIECTBIIET KOHTPOJIb 3a BBIIIOJHEHUEM
00y9aromuxcsl eUHAIX TpeOOBaHMUI 110 HCIIOIH30BAaHUIO U COXPAHHOCTH y4EOHHUKOB.

11.3. KnmaccHple pyKOBOJUTEIH HECYT OTBETCTBEHHOCTD 32 BOCIIUTaHUE Y 00yJaromuxcs 6epeKHOro

OTHOLIEHHUS K yueOHOM KHUTe, 32 COCTOsSIHUE Y4eOHUKOB U y4eOHBIX TOCOOHH 00ydaroluXcsl CBOETO
Kjacca B TeuyeHue yueGHOIro roja, CBOEBPEMEHHYIO Bblauy (cady) ydeOHHUKOB, YUEHBIX M Yy4eOHO -
METOUYECKHX IT0COOHIt B OHOIHOTEKY B COOTBETCTBUH C IpadUKOM, YTBEPKIEHHBIM JUPEKTOPOM MIKOJIEL.

11.4. 3aBemyromuit OuOMHMOTEKON HeCET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HHGPOPMAIUH
0000ecreueHHOCTY  y4eOHHMKamMM, Y4eOHBIMH TOCOOMAMH U Y4eOHO-METOJUYECKHMMH MaTepHallaMu
00yJaromuXcs MKOJIBI, 3a OPraHU3aI¥io paGoTel GUOIHOTEKH 1O BBLIA4e M BO3BPATy YYE€OHHUKOB, y4eOHBIX
nocobuit ¥ y4eOHO-METOMUYECKHX MATEPHAIOB 00yJarolIUMHUCS, 32 COXPAaHHOCTh OMOIHOTEYHOro (QoHzaa
y4eOHOU TUTEpaTypHI.

11.5. Pogutenu (3aKOHHBIC IIPEACTABUTENH) 00ydalomuXcs HECYT OTBETCTBEHHOCTD 38 COXPaHHOCTh

II0JIyYEHHBIX YIeOHUKOB, YIeOHBIX T0COOUH 1 yueOHO-METOMUYECKHX MATEPHATIOB ¥ BO3MEINAIOT UX

yTpaTy WK Iopay OUOIHOTEKE MIKOJIBL.

11.6. O6yuaromuecs HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTH y4eOHHKOB, yd4eOHBIX MOCOOMH M
y4e6HO-METOIUUECKUX MATEPHATIOB, [IOJIyYeHHBIX U3 HOHA MKOIBHOH GHOIHOTEKH.

12. 3aKII0YnTEIbHBIE TTOJ0XKEHUS

12.1. Hacrosmee Ilomoxenue o MKONbHOM OuOnuHoTedHOM (oHIEe, HOpsake ero GopMUpOBaHUS,
yuera, HCIIOJb30BaHMs M OOECHEUeHHs COXPAaHHOCTH ABJIAETCSA JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
yTBepxnaeTcs (b0 BBOAMTCS B JeiCTBHE) INPHKA30M JHUPEKTOpa OPraHU3alliH, OCYIIECTBIISIOLICH
06pa3oBaTENIbHYIO IEATEIBHOCTD.



12.2. Bce uM3MeHeHHMS H [OONOJHEHWS, BHOCHUMEIE B Hacrosmee I[lonoxenwe, ohopMIIAIOTCS B
NUCbMEHHOH (opMe B COOTBETCTBUM ACHCTBYIOLIUM 3aKOHOAaTeNbCTBOM Poccuiickoit @enepanuu.

12.3. Tlonoxenue o OubmuoreuHoMm ¢oHme 006pa3oBaTENbHON OpraHH3alU¥ MPUHAMAETCS Ha
HEONpENEIECHHBI CpoK. I3menenns u gomosHeHus Kk [loyOXEHHIO NPUHHAMAIOTCA B HOPSIKE,
npenycMoTpeHHoM I1.12.1. Hactosmero Ilonoxenus.

12.4. Ilocne npunatus IlonoxeHus (WIM U3MEHEHUM M JIOMOJNHEHUH OTHENBHBIX IIYHKTOB H
pa3ziennoB) B HOBOH pefakIMy NIpeAbIayInas peAaKIus aBTOMATHIECKH YTPaIUBaeT CHITY.
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