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IoJo:xenne o mKoJbHOM OH6IHOTEYHOM QoHIE YI1eOHHKOB,
nopsiaKe ero ¢opMUPOBAHHUS, YI€Ta, HCIIO/IL30BAHUS H ofecreyeHusi COXPAHHOCTH
B MAOY HTT'O «COII Ne 3»

1. Ob1m1ue MoNoXeHMs

1.1. Jlamnoe Ilonoxennme o OubiHoTedHOM (OHIE IIKONBI pa3spaboTaHO B COOTBETCTBHH C
Oenepansueiv 3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpasoBanuu B Poccuiickoit ®emeparmm»
CU3MEHEHHsIMH oT 25 npexabps 2023 roma u DenepanbHbeiM 3akoHoM oT 29.12.1994 No 78-D3
«O06ubnnoTeuHoM Jene» ¢ M3MeHeHHaMH oT 14 ampens 2023 roma, ¢ yuerom DenepalbHOro 3aKOHA
0125.07.2002 Ne 114-®3 «O mpoTHBOREHCTBHH 3KCTPEMHUCTCKOM JEITENBHOCTH» C H3MEHEHUSMH OT
28nexabpa 2022 roma, ®enepanproro 3akoHa ot 24.07.1998 No 124-d3 «O6 OCHOBHBIX TapaHTHSIX
npaspebénka B Poccutickolt ®enepamum» ¢ n3MeHeHHaMH oT 28 ampens 2023 rona, ®enepalbHOro 3aKkoHa
0129.12.2010 Ne 436-®3 «O 3zammre nered oT HHPOpMAaUWH, NPHUUHSIONMEH Bpel HMX 3I0pPOBBIO
UPa3BUTHIO» ¢ U3MeHeHHsMH oT 28 ampens 2023 roxa, a taxxke ¢ Ycraom MAQOY HTI'O «COII Ne 3»
o0pazoBaTenbHOH OpraHu3alMy U ApYTHMHUHOPMATHBHBIMHU NPaBOBBEIME akTaMH Poccuiickost ®enepanunu,
PErIaMeHTUPYIOIIUMH AEATENFHOCTh OpraHU3allii, OCYIIECTRIIOMUX 06pa30BaTeIbHYIOAEATEILHOCTb.

1.2. Hacrosmee Ilonoxenne o mkonbHOM OubnuoreunoMm ¢ouae (manee — Ilonoxenue)
OIIpENIeNIACTIOPANOK ydeTa OubiuoTedHoro ¢GoHAAa M MeXaHH3M (OPMHUPOBAHHUS, COXPAHHOCTH H
IIPefOCTABICHUS BIIOJIB30BAaHHE Y4YEOHHMKOB, Yy4eOHBIX mOCOOMM, y4eOHO-METOAMYECKHX MaTepHaIOB
ofyuaromuMcsoOpa3zoBaTelIbHOM — opraHM3anuy  (Jajee —  IIKOJAa), OCBAaWBAIOIIAM  OCHOBHBIE
o6pazoBaTebHBIEIIPOrpaMMEI B IIpezesax (efepalbHbIX ToCyJapCTBEHHEIX 00pa30BaTeIbHbIX CTaHIapTOB,
a TaKXXe3aKpEIUIIET OTBETCTBEHHOCTh BCEX YYAaCTHUKOB 00pa30BaTeIbHOM AESTEILHOCTH.

1.3. IlonsTus, ucnonssyemsle B [lomoxxennn:

YuebHMK — y4deOHOe H3JAaHHE, COJAEpKaIlee CHCTEMATHYECKOe H3JIOXKEeHHe y4eOHOM
TUCIUILIAHBL,COOTBETCTBYIOIEee yueOHON MporpaMmMe ¥ OQHUIMATBHO YTBEP)KICHHOE B Ka4eCTBE JAHHOTO
BuAa. MoXkeT OBITh pE/ICTaBIEH B IIeYaTHON U AJIEKTPOHHOM (opMme.

YuebHoe mocobue — yyeOHOe U3laHKe, JOTMOJIHAIONIEE WK 3aMEHSIOIIee YaCTUYHO MM IOTHOCTHIO
y4eOHHUK, OUIHATBHO YTBEPKACHHOE B KA4ECTBE JAHHOTO BUAA.

PaGouass Terpagp — yueOHoe mocobue, wuMeromee o0coOBIf UOAKTHYeCKHit —amnmapar,
CIIocoOCTBYOMMUCAMOCTOSTENPHOU paboTe 06ydarolerocs Hafl OCBOGHHEM y4eOHOro ImpeaMeTa.
Y4e6HO-METOANYECKHE MaTepuabl - COBOKYIIHOCTb MaTepHajoB, B MIOJTHOM

00beMe00€eCIeUHBAIOINNX  [IPENOAaBaHue  JaHHOM  JUCHMIUIMHBI  (QmIachl, KOHTYPHBIE  KapThl,
II0YPOYHOEIUIAHHPOBAHKE, CPEACTBa KOHTPOJIS 3HAaHKH, CIpaBOYHBIE H3JaHHs, pabodne IporpaMMel H T.A.).

Cpencra 00y4eHHS U BOCIIHTAHUS — JPYTHe HCTOYHUKH y9eOHOH HHPOPMALUH, IPENOCTABIIAEMBIC

00yJaroImuMces B X0/ie 00pa3oBaTeNIbHON JeATENBHOCTH.

1.4. Ilenpio Hactosmero Ilonoxenus o OubnroTeyHOM (OHIE SABJIAECTCA CO3JAHUE YCIOBHH I
MakCcHMaJbHOTO obecreueHus yueOHOM uTepaTypoi 00y4aromuXcs MKOJIbL, IOBBIIIEHHEOTBETCTBEHHOCTH
[EarOrHuYeckKoro KOJUISKTHBA M CEMBH 3a IIPAaBHJIBHOE, DPALMOHAIBHOE HCIIOIb30BAHUEIIKOIBHBIX
y4eGHHUKOB, OpraHu3allds paboThl cped O0YdJaIOIIUXCs M MX POAUTENICH 0 BOCIHUTAHHIO OCO3HAHHOIO,
OepexHOro OTHOIIEHHS K yUeOHHKY.

1.5. Yuer gokymenToB 6ubmuoreuHoro (oHIa SBJIAETCS OCHOBOM OTYETHOCTH ¥ IUIAHMPOBAHHS
LEATENBHOCTH OHOIHOTEKH, CIIOCOOCTBYET OOECIIEYEHHIO €TI0 COXPAHHOCTH.

2. ®opmupoBanue hoHIa YUeOHUKOB U NOPsI0K ydeTa hoHaa yaeOHOH JIUTepaTyphl

2.1. KommnekroBanue yuebHOro oHma OMOIMOTEKHM IIKOJBLI IPOMCXOIMT HAa OCHOBE €XKETOXHO
yTBepxkaaeMbix ~ DenepanbHbIX — IepeuHelt  yueOHHMKOB, PEKOMEH/IOBAHHBIX K  HCIIOJIB30BAHHIO
IpHpEaIM3alAd  HMEIOIMX  TOCYHAapCTBEHHYIO  aKKPEJWTAalMI0  00pasoBaTeNbHBIX  [IPOrpaMM
HayaJIbHOroo0Iero, OCHOBHOTO oOIero, cpeguero oOmero o6pa3oBaHMs, IEpeuyHEed OpraHu3alui
OCYILECTBIISIONIMX BBITYCK y3eOHBIX I0COOH, KOTOPBIE JOMYCKAIOTCS K MCIIOJIb30BAHUIO IIPH peann3aliy



HMECIOIMUX TOCYJAapPCTBEHHYIO aKKpEIUTALHI0 00pa3oBaTENbHBIX NpOorpaMM. EjXXeromHo YTBepXKIAeTcCs
niepeyueHb yUeOHUKOB U YUeOHBIX [T0coOmi 00pa3oBaTebHOM OpraHu3aIliH.

2.2. ObpazoBarenbHas OpraHU3aIsl CAMOCTOSTEIbHA B BEIOOpE U OTIPEICIICHHH:

-KOMIIIEKTa Y4eOHHKOB, yueOHBIX TocoOnH, yaeOHO-METOUYECKUX MaTepHaIoB, 00eCIEYnBAIOIMNX
IIpernoiaBaHue y4eOHoro npeaMeTa, Kypea, AUCIUIUTHHEL (MOITYJIs);

-CpeAcTB OOy4eHHMs M BOCHHTaHHA. BbIOOp cpefacTB o0ydeHHS W BOCHHMTAHHS OIPEAEIIIETCS
cnenubuKol conepxanus u GOopMOH opraHusaliul 00pa3oBaTeIbHOM A TEILHOCTH.

2.3. llonmonuenune ydebHOro ¢GoHAa obecreumBaeTcs 3a CYET CPeACTB  (enepaibHoOro,
PETrHOHANBHOTO,

MYHHIIANIANBHOTO Oro1keToB (cT.35, 1.2 denepanbHoro 3akona «O6 o6pazoBanuu B Poccuiickoit

@eznepanun»); HHBIX HCTOYHUKOB, HE 3aIPEIIEHHBIX 3aKOHOIATENBCTBOM P®, B T.u. 6€3B03ME3AHOrO

HOXXEPTBOBAHUS (PU3UUECKAMHU U/HMIIH IOPUIUYSCKIMH JIAIIAMH.

2.4. B menax obecrnedeHuss oOydarommxcsl y4eOHHKaMH, YUCOHBIMH IIOCOOHMSAMH IIKOJA MOMKET
B3aUMO/JICHCTBOBATH ¢ APYTUMH 001me00pa30BaTeIbHEIME OpraHu3aluIMe paioHa.

2.5. HemnocpencTBeHHOE PYKOBOJICTBO M KOHTPOJL PAabOTHl MO CO3JaHHIO H CBOEBPEMEHHOMY
HOIOMHEHUIO OHOnnoTeuHoro (oHAa IKOJBHBIX Y4€OHHKOB OCYIIECTBILIET JHUPEKTOP 0OpasoBaTEIbHOM
OpraHH3alluH.

2.6. JlomyckaeTcs UCIIONb30BaHHE YIeOHO-METOANUECKUX KOMIUIEKTOB, BXOAAIIHX B DeepabHbIH
nepeueHb yu4eOHUKOB, COINIACOBAHHBIX Ha [lefarornyeckoM coOBETE M yTBEPXKACHHBIX MTPHUKA30M AUPEKTOpa
IIKOJIBL.

2.7. ns a>ddexTuBHON opraHuzanuud o0pa3oBaTEIbHON AEATENBHOCTH HCHOJB3yeTcs yueOHO-
METO4eCKoe obeclieueHue U3 OTHON IIpeIMETHO-METOANYECKOH JTUHUH.

2.8. Ilpomecc pabotel mo ¢GopmMupoBanuio ¢GoHma ydeOHOH TUTEPATYphl BKIIIOYACT CIICAYIOIIHE
3Talbl:

-paboTa menaroru4eckoro KoyuiekTupa ¢ denepalbHBIM IepeyHeM yUeOHUKOB, PEKOMEHIOBAHHBIX
(oTIyIIEHHBIX) K HCIIOIB30BAHUIO B 00pa30BaTEIbHEIX OPraHu3alusiX;

-TIOATOTOBKA CIIHCKa YIEOHUKOB, TNIAHUPYEMBIX K HCIIOIB30BaHUIO B HOBOM YUeOHOM TOAY;

-TIPEIOCTaBICHHE CTIMCcKa yueOHMKOB [legarornueckoMy COBETY Ha COTIIaCOBAHHE U YTBEPXKICHUE,

-IAarHOCTHKA YPOBHSA obecliedeHHOCTH oOydarommuxcs ydeOHOH JMTepaTypoil Ha CleIyIomuH
yu4eOHBIH TOJl B COOTBETCTBHM C KOHTHHICHTOM OOYyYalOIMUXCS, COCTaBJIEHHE IEPCIEKTHBHOIO IIJIaHA
KOMILIEKTOBaHHUS y4eOHOro GoHza;

-o(hopMIIeHHE 3aKa3a YUeOHUKOB U Y4eOHBIX TOCOOHH B COOTBETCTBHH C YTBEPKACHHBIM CIIHCKOM

y4eOHHUKOB U IJIAHOM KOMIUIEKTOBaHUS;

-TIpOBEICHHE ayKIIMOHA U 3aKIIOUEHHE JOTOBOPA C ITOCTABIINKOM O 3aKyNKe y4eOHOH JINTEPaTypBhl;

-TIPHEM H yYeT BHOBb ITOCTYIIUBINEH yueOHOH JINTepaTypsl B ONOINOTEKY.

2.9. bubnuoTeuHsId GOH/ IMKOIBHEIX YI€OHHKOB YUATHIBAETCS M XPAHUTCS OTAEIBHO OT OCHOBHOTI'O

¢boHa MKOIBHON OUOINOTEKH.

2.10. K 6ubmnoreunomy ¢ouxy ydeOHOH nmTepaTyps! (yueOHOMY (GOHAY) OTHOCATCS yUeOHUKH,
yueGHble mocobus, opdorpaduueckre cloBapH, MaTeMaTHYECKHE TaONUIB], COOPHHKH YIPaOXHEHHH H
3a1a4, NPaKTHKyMbl, KHUTH IS YTE€HHS, XPECTOMATHH, paboune TETpaaH, aTiachkl, KOHTYPHEIE KapThl B
IEYaTHOM K OJJEKTPOHHOM BHZE, COJEpKaHHE KOTOPBIX OTBEYacT TpeOOBAaHUAM TOCYAapPCTBEHHBIX
00pa3oBaTeIbHBIX  CTAHIApPTOB, (elepalbHEIX TOCYJApCTBEHHBIX TpeOOBaHHM, 00pa3oBaTebHBIX
CTaHJAPTOB M CAMOCTOSTENFHO YCTAHAaBIMBAEMBIX TpeOOBaHMH, OPraHM3ALMAMH, OCYIIECTBIIIOMIAMHU
00pa3oBaTeIbHYIO NESATENIFHOCT, OECIUIaTHO NPEAOCTABIIIOTCS B IIONL30BAHME HA BPEMs IMOJNYYCHHS
oOpazoBanms yueOHMKHM W yueOHbIe IIOCOOHS, a TakXke yd4eOHO-METOJMYECKHE MaTepHalibl, CPe/CTBa
oOyueHHs ¥  BOCIHTaHHs, OOECIIEUMBAIOMIMX  IPEEMCTBEHHOCTb  M3y4YCHHS  JUCUMIUIMH H
CHCTEMATH3HPOBAHHBIX 110 00Pa30BaTEIBHBIM 00JIACTSM.

2.11. JlokyMeHTHI, BKTOuaeMble B ¢oHx OuOmnoTexH, Mapkupyrorcs. IIpm atom MoryT OBITH
WCIIONIB30BAaHbl INTEMIIEIH, KHIDKHBIC 3HAKHM, WHAUBHAYAIbHBIE INTPUXOBBIC KOBI, JPYrH€ BHIBI
MapKHPOBKH.

2.12. JIoOKyMeHTBI TIOCTYIAIOT B OHONHOTEKY M BKIIFOYAIOTCS B OMOIHOTEUHBIH (QOHI B pe3yiabTare
HOCTaBKH OOS3aTENBHOrO JK3EMIUIApa, IOKYNKH ([TOANMCKH, OOMEHa, IapeHHud, II0)XKEepPTBOBAaHHUS,
KOIIUPOBAHUS OPUTHHATOB M3 ¢oHpa Ombnmorexd). JIOKYMEHTBI, IOATOTOBICHHBIE K IIPHEMY B
O6nOIHOTEYHBIN (OH, TOABEPTaroTCs IePBUYHOR 00paboTKe M HHAHBUIYAIbBHOMY YYETY.



2.13. JIOKYMEHTHl NPHHMMAIOTCS IO IIEPBHYHBIM YYETHBIM IOKYMEHTaM (HakiIalHas, akT),
BKJIIOYAIOIIUM CIIUCOK IIOCTYILIEHHH.

2.14. llpueM JIOKYyMEHTOB, IIOCTYNAlOIIMX B OHOMHOTEKy G6e3 MEepBHYHBIX JOKYMEHTOB HAa
0e3Bo3Me3HOM  OCHOBE (00sA3aTeNbHBIE JK3EMIUIADHL, OEMO3UTHBIC JK3EMIUIAPEl MEXKIyHApOIHBIX
OpraHu3aniit,0€3B03Me3INbIEe TIOCTYIVIEHH M3 HEH3BECTHBIX W AHOHHMHBIX HCTOYHHKOB), o(opMIIgeTcs
aKTOM OIIpHEMe JOKYMEHTOB.

2.15. Ilprem IOKYMEHTOB, IOCTYNAIOMMX B OGHONHOTEKY OT IOPHIAMYECKOro, (GU3MUECKOTo JIHIA B
BHJIC Jlapa C yKa3aHWEeM €ro Ha3HAYeHMs I IONONHEHU OGubnnoTednoro Gponaa, ohopmiseTcs J0roBOpoOM
II0XKEPTBOBaHMs B COOTBETCTBHH ¢ I'paxkmanckum koaekcom Poccutickoit @enepanuu (ct. 574, 582).

2.16. llpueMm  JOKyMEHTOB OT  4YMTaTenxell  B3aMEH  YTepAHHBIX W  [PU3HAHHBIX
PaBHOIICHHBEIMHYTPaYeHHBIM, OQOpPMIIIETCS aKTOM O IpHEME DOKYMEHTOB B3aMeH yTEpSAHHBIX. B akre
yKaspIBaeTCA(aMHUIINS, MHUITHAIE] YUTATEN, CBEIEHHS 00 yTePIHHBIX U3JAHUSIX (PErHCTPAIlMOHHBIM HOMED,
KpaTkoeOHOIHorpahuueckoe  OMMCaHWe  H3JaHHsA, 1€Ha) CBEACHHMS O IPHHATHIX  H3JaHHAX
(kpaTkoeOubnnorpaddecKoe ONHCAHAE U3JaHUS, IEHa), IOAIINCH YUTATEN U IPHHAMAIOLIEH CTOPOHEL

2.17. Ygér 6umbnuoteunoro ¢onma y4eOHOH JHTEpaTyphl OTpaKaeT IOCTYILUICHWE, BBIOBITHE,
o0myroBeIMunHy (QoHJa y4eOHHKOB, M CIyXKHT OCHOBOHM €ro NpaBHIBHOTO (OPMHPOBAHHS, IENEBOTO
HCIIOJIL30BAHMS M COXPAHHOCTH, OCYINECTBICHUS KOHTPOJIA 3a HATMYUEM U IBHXKEHHEM YIeOHHKOB.

2.18. Ilpomecc ydera 6mOnmoreuHoro ¢GonAa ydeOHHKOB BKIOUACT: IIPHEM, INTEMIICIICBAHHE,
PETHUCTPAIIUIO TOCTYIUICHHUS, paclIpe/IeNieHHs 10 KJlaccaMm, BEIOBITHS, a TAKXKe [TO/IBEACHHE UTOTOB JBHKCHHUS
boHIa U ero IpoBEPKY.

2.19. Bee onepanuy mo ydeTy IPOHM3BOJAATCS 3aBEAYIOIIAM OHONIHMOTEKON, CTOMMOCTHEBINR ydeT
BeleTcss Oyxranmrepued, obciyxuBaromed mioiy. VIHBeHTapu3auus ydeOHOro ¢GoHIa M CBEpKa JaHHBIX
O6uONMHOTEKH U OYXTAITEpHH IPOBOAUTCS €XKET0IHO.

2.20. VYuer yueOHOH mHTEpaTypbl OCYIIECTBISAETCS TIPYNIOBBIM CIocoOOM W BeNeTcs B
«Knaurecymmapnoro yuera» (ganee - KCV) u (unm) snextponHoMm Buae. KCY y4ueOHUKOB XpaHHTCS B
6ubnrnoTeKEe OCTOSHHO.

2.21. KCY cocTouT U3 Tpex yacTei:

Yacte 1. Iloctymnenne B doHO. B 3Ty uacTh 3amuchbiBaeTcs 00Iee KOJMYECTBO IIOCTYIIHMBIIHX
yu4eOHHKOB U MX CTOMMOCTH C 00s3aTeNbHEIM yKa3aHHEM HOMEepa M JaThl COIPOBOAUTEIHHOIO JOKYMEHTA.
Howmep 3amucu exeroqHo HaunHaercs ¢ Ne 1 u HAET N0 NOPAAKY ITOCTYILICHHH.

Yacts 2. BeiObiTre u3 doHma. B 3TOM YacTH 3anUCHIBAIOTCS HOMEpa aKTOB Ha CIIMCAHHE YYEOHHUKOB C

yKa3aHWEM JaThl yTBEPXKICHHS aKkTa M OOINero KOJIM4YeCTBA CIHCAHHBIX y4eOHHKOB Ha OOMIyIO
cymMy. Hymeparrus 3anucef 0 BEIOBIBIINX H3JJaHUAX U3 TOAA B TOJ IIPOJOJDKACTCS.

Yacts 3. Mtoru yueta asmxenus GOHI0B. B TpeThel 4acTr 3aIMChIBAIOTCS UTOTH IBMKEHHS (HOHIA

yueOHUKOB:

-00111ee KOJHYECTBO TOCTYIIUBIINX YIEOHUKOB 3a TEKYIIMH T'O/I, HA CYMMY;

-0011ee KOJUYECTBO BEIOBIBIMNX yIeOHUKOB 3a TEKYIIHH I'OJl, HA CYMMY;

-0011ee KOJHYECTBO Y4EOHHKOB, COCTOSAIINX Ha y4eTe Ha 1 AHBaps IOCIEAYIOMIEro roja, Ha CyMMy.

2.22. WuauBuOyanbHbIH (TPYNIOBOM) ydeT yd4eOHHMKOB OCYIIECTBIAETCS B KapTOTCKE ydeTa
y4eOHHKOB Ha KAaTAJOXHBIX KapTodkax cTaHmapTHoro pasmepa. Ha kaprouke yKasbiBaercs
PETUCTPAIlMOHHEIN HOMep, Oubmmorpadudeckoe onucanue ydeOHHMKA, CBEOCHHA O KOJHYECTBE
IOCTYIMBIINX y4eOHUKOB C yKa3aHHeM IeHBI. [IpH HEOJAHOKPAaTHOM IIOCTYILIEHHH y4eOHHMKa, HE HMEIOIIEM
OTJIMYHH, KPOME TOjJla M3[aHHUs W IEHBI, BCE IOCTYIUICHHS 3aHOCATCA Ha €IMHYIO KapToyKy. Eciu xe B
y4eOHHMKE BHECEHBI IOMONHEHHS M H3MEHEHMS, TO HAa HETO0 3aBOJMTCA HOBasd Kaprouka. KapTrouku
PAcCTaBIISIIOTCS B YYETHYIO KapTOTeKy II0 KJIaccaM, a BHYTPH KJIacCOB — Mo npeameram. [locne cnucanus
BCEX YUeOHMKOB KapTOYKHU U3BIMAIOTCA H3 KAPTOTEKH.

2.23. VuerHBle KapTOYKH Y4eOHMKOB perucTpupyiorcs B <«)KypHane perucTpaiu yd4eTHBIX
KapTouek OuOIMOTEeYHOro (OHAA INKONBHBIX y4eOHHMKOB», KOTOPBIH BeAETCS IO 00Opasumy: HOMEp IO
HOPSIAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KAPTOYKH.

2.24. VYuery momiexar Bce BHAB y4eOHMKOB H y4eOHBIX mocoOuit. PabGoume terpany,
IUJAKTHYECKHE MAaTepHaibl, TaONUIbL, MPONIHCH, KOHTYDHBIE KapThl, aTJIaChl SBJISIOTCS JOKyMEHTaMH
BPEMEHHOTO XapakTepa. VX y4eT mpousBoauTes B «TeTpaau yuera TOKYMEHTOB BpDEMEHHOTO XapaKTepay.

2.25. Ha npuHATBIX NMEPBHYHBIX YYETHBIX JOKYMEHTAaX NPOH3BOJHUTCS 3allMCh, MOATBEPKAAIONIAL,
YTO IOCTYIHUBIIME JOKYMEHTbI IIPHHATHI B OHOIHOTEdHBIH QOB KaKk B 0OBEKT 0CO00 IEHHOTO ABHIKHMOTO
UMYIIECTBA WK KaK B 0OBEKT HHOTO IBHKAMOTO HMYIIECTBA.



2.26. llepBuuHble YYETHBIE MOKYMEHTHI, HOJATBEPXKAAIOmMKE (AKT MOCTYIUIEHHS, IIEpeNaroTcs
BOYXTalITEPHIO [JIs BKJIIOUECHHUS B yueT Oubiauoredsoro ¢hoHma.

2.27. ExexBapTaibHO, IIpH YCIOBHH H3MeHEHHUs coctaBa OLIJIU, cBeneHns 06 06IeM KOJIUYECTBE U
CTOMMOCTH JOKYMEHTOB, BKIIFOYEHHBIX B cocTaB OumbnuoreuHoro (oHpma, Kak 0OLEKT 0C000 LEHHOTO
JIBHKMMOI'O MMYIIECTBA, IEPEAAIOTCS YUPEIUTEITEO.

2.28. BsaMeH yTepAHHBIX WM MCIOPYEHHBIX Yy4YeOHHKOB IPHHUMAIOTCS JApYrHe KHHTH,
HE00XOIMMBIE IIKOJE. Y9eOHUKY, YTEpPSHHBIE U IIPHHSATHIC B3aMEH, YUUTHIBAIOTCA B « TeTpaay ydeTa KHAT H
IpYTUX JOKYMEHTOB, IPUHATHIX OT YUTaTeNel B3aMEH YTePSIHHEBIX).

2.29. Yuer BKIFO9AET PETUCTPAIIUIO IOCTYIICHHUS IOKYMEHTOB B OHOIHOTEYHBIH GOH/I, UX BHIOBITHS
u3 (GoHIa, UTOrOBHIE NaHHBIE O BenMuuHE (00BeMe) Bcero OGubIMoTedHOro (OHAA W €ro IOAPa3/IelioB,
CTOUMOCTE G OoHAA.

2.30. OcHoBHBIE TpeOOBaHUSA, IPEABABIIEMBIE K yueTy OubInoTeyHoro GhoHma:

-TIIOJTHOTA U JOCTOBEPHOCTD YUETHOH HH(pOpMAIIUU;

-ONIepaTUBHOCTD;

-[IOKYMEHTHPOBaHHOE 0GOPMIICHHE KaXKI0I0 MOCTYIUICHUS B GOHI U KaXXIOTO BEIOBITHS U3 HOH/A;

-COBMECTUMOCTh ~ IpueMOB ¥ (GOpM  ydeTa, HX HAOSKHOCTh IpH MapaLIe]EHOM
HCIIOJIb30BaHUUTPAIUIIHOHHON H aBTOMAaTH3HPOBAHHON TEXHOJIOTHH yUeTa;

-COOTBETCTBHE HOMEHKJIATYpBHl IOKaszaTesnel ydera (oOHAa aHATOTHYHBEIM  [0Ka3aTesIsM
rocyJapCTBEHHOM OUOIMOTEYHOM CTATUCTUKH.

3. Ilopsanok BEIa4u U BO3Bpara yueOHUKOB

3.1. Tlopsnox monp3oBaHUs y4eOHOH nuTepaTypoil ompenensercs [lonmoxxeHueM o OHOIHOTEKE,
[IpaBunamu monp30BaHus OUOIMOTEKOH U JaHHEIM [losto)keHHEM.

3.2. K oOydaromumcsi, OCBauUBAaIOIINM OCHOBHEBIE 0O0pa3oBaTelbHBIE IPOTpaMMBI B IIpeeniax
(benepanbHEIX TOCYAAPCTBEHHBIX 00pa30BaTeNbHbBIX CTAHIapPTOB, OTHOCSTCS:

-o0yuaromuecsi, 0CBauBaroIIye IporpaMMy HadalbHOTO 00IIero 00pa3oBaHus;

-00yyJaroImuecs, 0CBauBaIONIHe IPOTpaMMy OCHOBHOTO 0011ero 006pa3oBaHus;

-o0y4aromuecs, OCBauBaIOIINE MPOTrpaMMy CpelHero obiero oopa3oBaHus.

3.3. Illkoma OecmiaTHO oOecmeynBaeT oOydaromuxcs y4deOHMKamMH, Y4YeOHBIMH H y4eOHO-
METOIMYECKHUMH  IMOCOOHAMH B COOTBETCTBUM ¢  (denepanbHBIM  IepedHeM  Y4EOHHKOB,
PEKOMEH/IOBaHHBIX(JIONMYIIEHHBIX) K HCIIONB30BAaHUIO IIPU pPEAIM3allMd HMEIOMUX aKKpeIUTallHIO
06pa3oBaTeIBHBIXIIPOrPaMM HadaJbHOTO OOINEro, OCHOBHOIO OOINEro, CpemHero obmero o6pa3oBaHHA B
npeaenaxdeaepaibHbIX rOCyAapCTBEHHBIX 06pa3oBaTeIBHBIX CTaHIapTOB. ObecneueHue
00yJaroImuXcAyKa3aHHBEIME H3IaHUSIMH OCYILIECTBIIAETCS 3a CYeT H3JaHMM, HMEIoImUXcd B (QOHIE
IIKOJEHOMOHOIHOTEKH. BUOMHOTEUHBIH (GOHI €XErOJHONONONHAETCS HEOOXOMUMBIMH  y4eOHHKAMH,
y4eOHBIME Hy4eOHO-METOAUYECKHUMYU IOCOOHUAMH.

3.4. YuebHas nurepaTypa UCHOJIB3YETCS HE MEHee 5 JIeT, HO IIpH COOTBETCTBHH DenepalbHOMYy
cragmapry u @efepalbHOMY IIE€PeYHI0 YYeOHHKOB MOXET HCIONB30BaThes Mo 10 yer (mHCBMO
MunucTepcTBa o6pasoBanus 1 Hayku PO ot 08.12.2011r. Ne M]I-1634/03).

3.5. VvucOuukm, ydeOHBIE TmocoOMsA W y4eOHO-METOAWYECKHE MaTepHalbl, HEOOXOIUMEIE
00yJaromuMcs Ul OCBOCHHSI Y4eOHBIX IIPeIMETOB, KypcoB, MHCUHMIUIMH 3a Ipefenamu (erepanbHbIX
roCyJapCTBEHHBIX 00pa3OBaTEeNbHBIX CTaHAApPTOB, POJAMTENM (3aKOHHEIC IIPEJCTABHTENM) MPUOOPETAIOT
CaMOCTOSTEIBHO.

3.6. JleTaM-UHBaNuAaM U JETAM C OTPaHUYCHHBIMH BO3MOXHOCTSIMHU 3I0POBbS, 00ydaroIIuMCs Ha
oMY o OCHOBHEIM 061meo6pa3oBaTenbHBIM IporpaMMam c HCIIOJB30BaHUEM
IMCTAHIHOHHEIXOOPA30BaTEIbHEIX ~TEXHOJIOTHH Ha II€PHOA  IONydeHHs oOpa3oBaHMA  yUCOHHKH
IPEIOCTABISIOTCS B II0JIE30BaHKE OECIIATHO.

3.7. VYueGHuku, ydeOHBIE TIIocOOMS W  yd4eOHO-MeTOOWYecKHe Marepuansl  (paboywme
IIPOrpaMMEILI0YPOYHOE [UIAHHPOBAHUE, METOAMYECKHE IIOCOOMS | T.I1.) VLS JINYHOTO IOJIB30BAHUS YUUTEN
LIKOJBIIPHOOPETAIOT  CAMOCTOSTENBHO. Eciu  JaHHBIE H3JaHHA MMEIOTCS B Hanuyud B (domzme
OUOIHOTEKH, yUUTEN 0OECIIEUMBAIOTCS HME B €THHHYHOM SK3EMILIAPE OECILIaTHO.

3.8. YueOHUKH, y4eOHBIE M y4eOHO-METOAMYECKHE ITOCOOHMS MPENOCTaBIIAIOTCS O0YyYarOIUMCs
IIKOJIEI B IMYHOE MOJB30BaHHUE 110 OJHOMY KOMILIEKTY CPOKOM Ha OIWH rofl HE3aBUCHMO OT TOTO, Ha KaKoi
CpOK OOy4eHMs OHM DPAacCuMTaHbl. BTOpOH KOMIUIEKT y4eOHHKOB MOXET OBITH BbINAH IIO 3asBJICHHUIO
pofMTeNell B CBA3M C yXyIIIEHHEM 3LOPOBbS 0OYHaloMerocs MpH HalIMYMH CBOOOMHBIX SK3EMIUIIPOB B

OubIHOTEKE.



3.9. Ilepen nawamoM ydeGHOro roza OHOTHOTEKaph BBIOACT Y4YEOHMKH HA KJIAacC KJIACCHBIM
pykoBogutensam 1-4 KmaccoB, ocranbHble ydammuecs (5-11) mo rpaduky, yTBEpKIEeHHOMY IMPEKTOPOM
MIKOJBlL. Bblmaya yueOHOHIMTEpAaTypbl KJIACCHBIM pYyKOBoUTENsM Gukcupyercs B «Kuure Beigaun
y4eOHUKOB» U MOATBEPIKAACTCAIOANHCHIO KJIACCHOTO PYKOBOAUTEIS.

3.10. O6yuarommuecs ¢ 1-4 Knaccyl MOJIy4yaroT y4eOHUKU B yueGHble oco0us u3 GoHna OHO6IMOTEKH
y KJIacCHBIX pYKOBOOHTENCH B Hauyane yueOHOro roja. Bbimaua y4eOHHMKOB ¥ y4eOHBIX MOCOOMH
obyuaromumess ¢ 5-11 kmacc— nuyHOH moamucelo obywaromerocs B «BemoMocTd BBIIAUu W BO3BpaTa
y4eOHHUKOB», KOTOpas XpaHuTcs B Oubnnoreke. KiaccHble pykoBoauTenu 1-11 kmaccoB mpoBoasaT Geceny-
HHCTPYKTaX OOYYaroIIMXCs CBOEro Kjacca M HX poauTenedl (3aKOHHBIX IpeACTaBUTeNed) OIpaBHiIax
[10JIb30BaHMs ydeOHUKaMU.

3.11. B uCKMOUYUTENBHBIX Cllydasx oOydaromuecs (IO/DKHHKH, BHOBH NPHOBIBIIKE, @ TAKXKE JUIA
noarotoBku Kk OI'D u EI'D, Ha jneTHee oOydeHue) MOITydaroT y4eOHHKHU y OuOInoTeKapsa. YUeOHUKH st
noarotoBkd k OI'D u EI'D o6yqaromumes 9-x w0 11-X k1accoB U BHOBB HMPUOBIBIIMM BBIIAIOTCS TOJILKO IIPH
HaM4ud uX B Oubmmorexe. Brimaga HEoOXOMMMBIX Y4eOHHKOB HA JICTHHH NEpUON (QHUKCHPYETCS B
YUTATENBCKUX HOpMyIsIpax Mo TMUHYIO NOAIUCH 00yHatoUIuXCs.

3.12. Y4eOHuku MOryT OBITh BBII@aHBI KaK HOBBIe, TaK U MCIIOJIb30BAaHHEIE paHee. B Teuenue
onHOMHenenu oOydaromuecs: NOJDKHBI IIPOCMOTPETh BCe YUeOHHWKH M ydeOHBIC MOCOOWs, BBINAHHBIE UM
BIMYHOE Tmonb30BaHue. [Ilpm oOHapyXeHHMH  NOeEKTOB, MEINAIOMMUX BOCHPHUATHIO  yueGHOro
MaTepuana(OTCyTCTBUS JINCTOB, MOPYM TeKcTa) oOOydaroluiics WM €ro pOAUTENH (3aKOHHBIE
[IpeCTaBUTEIIN) MOTYTOOPATUTBCS B OMOIMOTEKY UL 3aMEHBI €r0 IpYruM. Y UeOHHK MOXKET ObITh 3aMEHEH
IpHY ero Halnuuuy Bhorzae Oubmuorexu. 1o ucTeueHUK yKa3aHHOTO CpOoKa IPETEH3MH IO BHEUIHEMY BHAY U
KauecTByyueOHMKA OMOIMOTEKOH HE NPHUHUMAIOTCA, a OTBETCTBEHHOCTh 3a OOHApy>XCHHBIE NEGEKTHI B
claBaeMbIXy4yeOHHKaX HeCeT TOTOOyJYaroMmuNCs, KOTOPBIH UMH [T0JIb30BAJICS.

3.13. B xoHIe y4eOHOro rofia ¥ mpH nepexone o0ydaromerocs B TeueHue y4eOHOro rojia U3 mKOJIbI
BAPYryI0 00pa30BaTEeNbHYIO OpraHU3aluio y4eOHHKH, ydeOHble mocobus, paboune TeTpaid U ydeOHO-
METOIMYCCKHE MaTepHAbl, IIPEIOCTABJICHHBIE B JIMYHOE NOJb30BAHUE OOYHYAIONIMXCS, BO3BPAINAXOTCS
BOUOJIMOTEKY INKOJBL B ciyuae mopuu wiau yrepu yueOHHKA, yueOHOTO WU y4eOHO-METOAUYECKOTO
mocoOMsi, IpenocTaBiIeHHOro ofydaromeMycs B JIMYHOE I10JIb30BAaHHE, POIUTENH  (3aKOHHBIE
IPEACTaBUTENH ) 00S3aHbI BO3MECTHTD yIepd U BEpHYTh B OMOTHOTEKY HOBBIM yueOHHUK.

3.14. OOywvaromuecss BBIIYCKHBIX KJIACCOB II€pel IIOJIyYEHHEM [TOKYMEHTa 00 OKOHYaHHHU
IIKOJIBIOOSA3aHbI TTOJHOCTRIO PaCCUYUTATHCS ¢ OUOIHOTEKOH (110 06XOAHOMY JIUCTY).

3.15. Bo3BpaT yueOHHUKOB B KOHIlE yueOHOTO rojia OCYIIECTBIIAETCS IO TpadUKy, COCTABICHHOMY
3aBeayromeii OnOINOTEKOH U YTREPKICHHOMY AUPEKTOPOM IIKOJIBL.

[Tpuem yueOHUKOB IPOU3BOIUTCS:

¢0T obyuaromuxcs 1 — 11 xiaccei—3aBeqyromei GMGINOTEKOH.

Knaccupiii pykoBomutesib obecrieuuBaeTr 100% sBKy oOyudaromuxcs cO BCEMH y4eOHHKAMH
BCOOTBETCTBUHU C I'PayUKOM.

3.16.00y49arommuecs106s3aHbICIaThyUeOHUKHMBIIKOIBHY OO U0 ITHOTEKYBCOCTOSHUU,COOTBETCTBYIOIIEM
eIUHBIM TpeOOBAHUAM IO X MCIIOJIB30BAHUIO U COXPAHHOCTH.

4 BrIObITHE yueGHUKOB M3 6ubmroreuHoro Goxma

4.1. Cpox HCIIONIb30BaHUS YJEOHHKA HE MEHEE IISTH JIET.

4.2. BoibpiTe yueOHUKOB U3 HoHIa OUOIHOTEKH IIPOU3BOAUTCS IO MPUYHHAM!

eBeTXOCTH ((PHU3MUECKUH H3HOC);

®YCTApPEIOCTH IO COMECPIKAHUIO,

eyTepe (C yKaszaHWeM KOHKPETHBIX 0OCTOSATENBCTB YTEPH).

B akTe 0 BBIOHLITHHM (DHKCHPYIOTCS CBeleHHS 00 yueOHHKAX, HCKIIOYAEMBIX TOJBKO 10 OXHOH
NpUYHHE.

43. Croucanue y4eOHWKOB MpPOBOIWTCS HE pEKe OIHOIO pasza B Trof. Ha Kaxnaell Bun
crmcanus(«Berxuey, «YcTapeBIIne MO COACPIKAHUION, Y TepIHHBIC YHTATENAMA») COCTABIACTCS aKT B 2-
X9K3EMIIIAPAX, KOTOpBIM IIOANMCHIBAETCS KOMHCCHEH ©  yTBEp)IaeTcs AMPEKTOPOM  IKOJIBL
OnMHAK3eMILISIp aKTa XpaHuTcs B OHOJHOTEKe, NPYroi IepemaeTcss MOJ pacmlucKy B OyXraiTepHro,
KOTOPAsMPOU3BOAUTCIIMCAHME C (anaHca KONl YKa3aHHOM B aKTe CTOMMOCTH y4eOHHKOB. CIUCAHHBIC 110
AKTYy4eOHUKM CHAIOTCS B COOTBETCTBYIOIIME OPIAaHH3AMK IO 3arOTOBKE BTOPHYHOrO CHIphs. JICHBIH
oTcIauy yueOHMKOB BHOCATCS HA PACYETHBIN CUET IIKOJIBL.



4.4. Bpibbitne ydeOHHKOB U3 (oHma OHONHOTEKH OGOPMIIAETCS akTOM 00 HCKIIOYEHHH H
OTpa)kaeTCs B KHUTE CYMMAapHOIO ydeTa, a TakXKe B KapTOTeKe ydeTa yYeOHHKOB. BLiObiTHe y4eOHBIX
MaTepHajIoB BPEMEHHOIO XPaHEHHs IPOM3BOAUTCI B KOHIE KaJCHAAPHOTO Tojia [0 aKTy ¢ yKasaHHeM
IPAYUHBL «MaTepHal BpEMEHHOTO XPaHEHUS».

4.5. AXTBI Ha ClIECaHue yUEOHUKOB BU3MPYIOTCS WIEHAMH KOMHCCHH 110 COXPAaHHOCTH (hOHJIOB.

3aBU3MPOBAHHBIE AKTHI YTBEPXKAAIOTCS THPEKTOPOM IIKOJIBL

4.6. CrimcaHHBIE 110 aKTy Y4eOHHUKH MOTYT OBITH HCIIOIB30BAHEI JIJIs H3TOTOBJICHHS AUJAKTHUECKOTO

MaTtepuaa, JUll peCTaBpallMOHHEIX paboT WK IIEpealoTCs OPraHU3aLHsIM I10 3ar0TOBKE BTOPCHIPBS.

Yacte y4eOHHMKOB, HaXONAIMUXCS B YIOBJIECTBOPHUTEIBHOM COCTOSHHH, IIOCHIE CIIHACAHHS
MOXETBBIIAaBaThCA 00yJarOIUMCs Ul IIOJTOTOBKH K 5K3aMeHaM, IepeaBaThes B yueOHble KaOHHETHI MIH
HCIIOJIB30BAHBI JUIS PEMOHTA IPYTHX YUeOHHUKOB,

4.7. XpaHeHHe CIMCaHHBIX yYeOHHKOB BMECTE ¢ ACHCTBYIOIMUMH 3aIIPEeINacTcs.

5. Y4eT uroros ABmxeHus OubnnoTevHoro Gouaa

5.1. Utoru amxxeHus GQOHIOB ITOJBOAATCS B KHUTE CyMMapHOTO y4eTa 6UbIuoTedHoro Gouaa (Wim
JpYrOM PETHUCTPE CYMMAapHOIO Y4eTa, IPUHATOM B OHONIHOTEKe) Ha OCHOBAaHHH JIAHHBIX CYMMAapHOTO ydera
0 IIOCTYIJIEHUH W BBIOBITHH TOKYMEHTOB.

5.2. Utorosble JaHHBIE MMEIOT 4eThIpe OOSA3aTENBHBIX IIOKa3aTeNs: COCTOSIO Ha HAavajao Toja,
IIOCTYIIMJIO 3@ TOJ, BHIOBUIO 3a TI0J, COCTOMT Ha KOHeI[ roja. VTOroBle paHHBIE 0 3JIEKTPOHHBIM
CETEBBIMYJAICHHBIM [JOKYMEHTaM IPEACTABIAIOTCS CIACAYIOIMMMH IIOKa3aTeIIMH YYETHBIX —€IHHHMIL:
COCTOSUIO HaHA4ajIo roaa, opOpPMIIEHO B JOCTYI B TE€YEHHE Toja, MOCTYI NPEKpalleH B TEYEHHE TOja,
COCTOHT HAKOHEII Troja.

6. IlpoBepka Hanmuus JOKyMEHTOB 6ubnnoTeunoro ¢poHma

6.1. OOs3aTenpHas HHBEHTApU3aLlUsl IIPOBOJUTCS B CIEAYIOIMMUX CIIydasix:

- [IpH CMEHE MaTepHaAIBHO OTBETCTBEHHOTO JIMIIA;

-IIpH BBISABJICHAH (PAKTOB XUIICHHS WIH [IOPYH JOKYMEHTOB;

-B CJTyyae CTUXHUHOTO Oe/ICTBHS, [I0XKapa WX APYTUX Ype3BbYAiHBIX CATYallui, BEI3BAHHBIX

9KCTPEMAIBHBIMHU YCIOBUSIMY;

-nipu nepeaade GoxHaa OUOIHOTEKH WK €€ YacTH B apeHay;

-IIpH PEOPTaHU3aIMH U IHKBUAALNH OUOIHOTEKH.

Jlyi1 mpoBeneHus MPOBEPOK AUPEKTOpPOM 00pa30BaTEeIbHON OpraHM3alluy Ha3zHAdaeTcsl KOMHCCHS, B
COCTaB KOMHCCHH JIOJDKEH BXOAUTD IIPEICTABATENb OyXTaITEPHH.

6.2. IIposepka (oHIa B IIITAHOBOM NOPSJIKE OCYINECTBIIAETCA OJUH pa3 B 5 JIET.

6.3. IlpoBepka Bcero (oHIAa WM €ro YacTH 3aBepIIacTCs COCTABICHHEM akTa O pe3ynbTaTax
[pOBeJCHHs IMPOBEPKH HAINYHS JOKYMEHTOB y4ueOHOTO ¢OHJa H MPHIOKEHHEM K HEMY CIIMCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTaHOBJICHHOH IPHYUHE.

B akTe QuUKCHpPYIOTCS CBEIEHHS O KOJIHYECTBE!

-IOKyMEHTOB y4eOHOT0 (hOH/Ia 110 JaHHBIM Y4eTa,

-JIOKyMEHTOB, HMEIOIUXCS B HATMYIHH;

-JIOKyMEHTOB, OTCYTCTBYIOIINX B OHONHOTEYHOM (OHIE IO HEYCTAHOBJICHHOH mpHYuHE. B akre
TaK)Ke yKa3hIBAIOTCS HOMEp M Jara akTla O IPOBEJCHHH NPEABLIYINEH NPOBEPKH. AKT C NPHJIOKEHHEM
CIIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAHOBJICHHOH IpPHYHHE, IIOANUCHIBAECTCS MpPEACENaTeNeM U
YIeHaMH KOMHCCHH U YTBEPKAAETCS AUPEKTOPOM IIKOJIBL.

6.4. Tlpu BBISIBIIEHHH B IIpoliecce NPOBEPKH QOHAA OTCYTCTBYIOIIMX JOKYMEHTOB U HEBO3MOXXHOCTH
YCTAQHOBJICHHS BHHOBHBIX JIHIl YOBITKH IO HEJOCTade CIMCHIBAIOTCA B COOTBETCTBHH C JEHCTBYIOIIHM
3aKOHO/1AaTEIbCTBOM.

7. JIenonpon3BOACTBO B OpraHu3alyy yueTra 6ubmmoreqsnoro Gonaa

7.1. Oprauusanus paboTsl ¢ JOKyMEHTaMH IO y4eTy OHOIMOTEYHOTro (OHAA OCYINECTBISLETCS 110
IpaBWIaM BEICHHUS JEJIONPON3BOICTBA.

7.2. OCHOBHBIE JJOKYMEHTHI, B KOTOPBIX OCYIIECTBIISIETCS YUET, IOMUIEKAT IIOCTOSHHOMY XpaHEHHIO
KaK JOKYMEHTHl CTPOTOM OTYETHOCTH. IIOCTOSHHO, O JIHKBHIAUMH OHONHOTEKH, XPaHSATCS PETHUCTPHI
MHIMBHIYaTbHOTO H CYMMAapHOTO ydera NOKYMEHTOB O6mOamorednoro Qomaa (PerHCTpalliOHHBIC KHHTH,
MHBEHTAPHBIE KHUTH, KHATH CyMMapHOTO y4eTa, YUETHBIH KaTajor i KaTaiorH).

7.3. B COOTBETCTBMM C [paBWJIaMH OpTaHM3allMd TOCYJapCTBEHHOIO apXHBHOTO Jeiia
YCTaHAB/MBAIOTCS CJEAYIOINHE CPOKHM XPaHEHHS NOKYMEHTOB, O0ECINEYMBAIOIIMX YYeT U COXPAHHOCTDH

bOoHIOB:



-COIIPOBOJUTEIILHEIE JOKYMEHTEI (HaKJIaHBIE, CIETa, OINCH, CIIUCKH Ha IIOCTYIAIOIIYIOIHTEPATyPY)
— 3 rona;

-IPUXOJHEIE aKTHI Ha TUTEparTypy, MTOJTyUYEHHYIO 6ecrutatHO 15005 Oe3
COTIPOBOUTENBHBIXIOKYMEHTOB, — 3 ro/1a;

-KHHTa y4eTa JINTepaTyphl, yTepSIHHOU YUTaTeIsIMUA U IIPHHATON B3aMeH, — 3 To/1a;

-aKTbl Ha CIIUCAHHE KHUT U IEPHOJNYECKUX H3aHU}, yueTHbIC KAPTOUKH, KHHKHEIE (OPMYJISpPEI

CIHCAHHBIX u3nanuii — 10 ner.

7.4. Tlo HCTEYEHHWH CpOKOB XpAaHEHHs YYETHBIE JOKYMEHTHl MOJUIEeXaT YHHYTOXCHHIO B
YCTaHOBJICHHOM IIOPSIKE.

7.5. Jlo oxoHuUaHMs oOuepefHON INpOBEpKH (OHAA XPaHATCS aKThl O pe3yjbTaraX IIPOBEICHHS
IPOBEPKH HAJHYHUS JTOKyMEHTOB OUOIHoTedHOTO PoHAA.

8. ObecrieueHre COXpaHHOCTH OUOIHOTEUHOTO (hOH A ITKOJNBHEIX YI4eOHUKOB

8.1. CoxpanHocTh (oHma obOecmeynBaeTCs CO3JAaHHEM ONTHMAIBHBIX YCJIIOBHM XpaHEHHS W
UCIIOJIb30BaHusl YUeOHHUKOB, a TAK)KE OXPAHOHN MX OT IIOPYH U XUIICHHH.

8.2. XpaHeHHE Y4YeOHHUKOB OCYIIECTBIIIETCA COIVIACHO JAeHCTBYIOIMUM WHCTPYKIMSAM IO OXpaHe
TpYya ¥ HOXapHOH 0€30MacHOCTH.

8.3. ®onn yueOHUKOB pacloiaraeTcs U yYUTBIBACTCS OTAEIBHO OT OCHOBHOTO )OHIA.

8.4. OTBETCTBEHHOCTD 32 OPraHU3alUI0 COXPAaHHOCTH (OHIA yUeOHHKOB BO3jIaracTcs Ha JUPEKTOpa
IIIKOJIBI ¥ 3aBEAYIOEro OHOINOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSHHE M COXPAaHHOCTH BBIJIAHHBIX YUYeOHHKOB B T€UEHHE y4eOHOTO
rojia HecyT ofydaromuecs, Houb3yomuecs 3TuM GorgoM. OHH XKe, TP HEOOXOIHUMOCTH, OCYINECTBIISIOT
UX PEMOHT.

8.6. B caywae yrepH wmiIH TOpuYd yduyeOHHMKA POIOMTENH (3aKOHHBIE TMPEICTABHTEIH)
BO3MEIAIOTHAHECCHHBIH ymepd B COOTBETCTBHUH ¢ ACUCTBYIOIIUM 3aKOHOAATEIECTBOM.

8.7. B mensx KOHTpOJISA 3a COXPAHHOCTBIO YUYeOHHMKOB OOydarommMmucs 2 pa3a B roj (CeHTIOpsr U
arpenb) OUOIHOTEKON MPOBOAATCS BEIOOPOYHBIE PERIBI IO IPOBEPKE COCTOSHHS yueOHHKOB. CBeeHHS O
pesyibTaTax peia TOBOIATCS 10 KJIaCCHOTO PYKOBOAUTENS, IIPH HEOOXOAUMOCTH 10 3aBy4a o YBP.

ITo pe3ynbTaraM IIPOBEPKH COCTABISETCS aKT.

8.8. Kputepuu 1o npoBepKe COCTOSHUS yUYeOHUKOB:

-HaJIMYHe 3aIIMCH O IPUHAIC)KHOCTH yueOHHKa 00yJaromemMycs;

-HaJIHYHe BCEX YUeOHMKOB HA MOMEHT IIPOBEPKHU (COTIaCHO PaCcIHCAHUIO YPOKOB);

-HaJIH4Yre 00JI0KEK Ha yueOHUKaX;

-BHEITHUYN BHJ yueOHUKa (OTCYTCTBUE I'PSI3H, HAAIUCEH, IIOMATOCTEN, TIOPE30B, PBAHBIX CTPAHHII,

IOBPEXACHUM NeperiéToB B yueOHUKaX );

-uist 1 — 4 K1accoB - HATMYHE 3aKIIaJI0K.

9. IIpaBuna mob30BaHus Y9eOHHUKaMU JUIs 00yJaromuXcs U poguTesIeh

9.1. Obyuaromuecs HMEIOT IpaBo I0JIy4aTh y4eOHHUKH, IIpeIyCMOTPEHHBIE
00pa30BaTeILHBIMAIPOrPAMMAMH IIKOJIBL, BO BPEMEHHOE M0JIb30BaHue U3 (oHa OHOIHOTEKH OECIIaTHO.

9.2. VueOHUKH BBIAAIOTCSA 00YJAIOIIUMCS CPOKOM Ha OJMH IO/, HE3aBUCHUMO OT TOT0, Ha KaKOH CPOK
o0y4yeHHs1 OHH pacCUWTaHbl, Oe3 IpaBa Iepefadydl U IIpoJaxd. Bo3Bpar y4eOHHKOB TapaHTHPYETCH
poaUTENSIMH (3aKOHHBIMHU NIPEACTABUTENIAMH).

9.3. Y4eOHHKH MOTyT OBITh BBIJaHBI KaKk HOBBIE, TaK H HCIOJIB30BaHHEIE paHee. IIpoGrieMsr
HEXBATKH y4eOHUKOB PEIIaloTCs depe3 0OMEHHO-pe3epBHEIH QOH KO paiioHa (001aCTHOTO LEHTPa).

9.4, OG6yuvarommecs MO/DKHBI IOANMCATh KaXAblM y4eOHHMK, TIONydeHHBIH u3 (OHZIA
IKOJIbHOMOUGImoTeKH (y4eOHBIN rof, GamMumus, UMsl, Ki1acc).

9.5. YueGHHK JO/DKSH UMETh JOIOJIHUTEIBHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKaX HEJIb3s MHCATh, PUCOBATh, 3aru0arTh U BEIPBIBATH CTPAHULBI U T.A.

9.7. O6yuvarommecss 00s13aHBl BO3BpAINATh INKOJBHBEIE YYEOHHKH B OIPSITHOM BHIE, IO
HEOOXOIUMOCTH PEMOHTHPOBATD HX.

9.8. VueOGHUKH JODKHEI BO3BPALIATECS B OHOIHOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOrO
roja, 10 JIETHUX KaHUKYIL.

9.9. Bemyckuuky (9,11 kmaccoB) 00s3aHBI pacCUMTaThes ¢ OUONHOTEKOM MO HCTEUCHUH CpOKa
o0yuenwus (10 ITOJTyIeHHs aTTeCTaTa).

9.10. O6ywaromuecs, BEHIOHIBAIOIME B TeUeHHE y4eGHOro roja, o0sA3aHbl CIaTh y4eOHHWKH MEpen
IIOJIy9eHHEM JOKYMEHTOB.



9.11. B cny4ae nopuu wiu yrepu yaeOHHKOB oOydaronuecs o0s3aHbl BOSMECTUT UX HOBBIMH MU

PaBHOLIEHHBIMH 110 COTJIACOBAHUIO C 3aBEIYIOIIAM OHOIHOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTh IIOJYYEHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
ofyuJaromuecs, Tak 4 UX POAUTEH (3aKOHHEIEe TPECTABHTENH ).

10. TpeGoBaHHUS K UCIIOJIB30BAHUIO U 00ECIIEYCHUIO COXPAHHOCTH Y4eOHUKOB

10.1. O6yuarommuecs 06s13aHEI OEPEKHO OTHOCUTHCS K ydeOHUKAM, He JIONYCKATh UX 3arpA3HEHUS U

[IOpYH, NPUBOAAIIMX K IOTepe MHPOPMAaNHUM, yXyMNAIOMUX yI000YATAaeMOCTh, YCIIOBHS YTEHHUS
(moTepst 3y1eMEHTOB U300paKeHHUs, [IATHA, LIAPAIIMHbI, OTCYTCTBUE OJHOU Wi GoJjiee CTpaHMII, CKIEHBAHNE
CTpaHUI] U NOBPEXAECHUE TEKCTa WIKM WIIOCTPAlUi IIPU pacKpbITHH, AehOpMalns, IIOTPENaHHOCTh OJI0Ka
UJIM TIepeIeTa).

10.2. Tlpum wucnomp3oBaHMH ydeOHHMKAa MEPBOTO TOJa, OH IOJDKEH OBITh CAaH B IIKOJBHYIO
OMOIHOTEKY B OTJIIMYHOM COCTOSHMH: YHCTBIM, LIENBIM, €3 MOBPEX/ICHUM M MOTEPTOCTEN KOPEIIKA, YIIIOB
neperiera, 6e3 OTpeIBa NeperieTa oT 61oKa.

10.3. Ilpu wucnonnr3oBaHuM Yy4eOHHKA BTOPOTO-TPETHEI'O TOJNA, OH JO/UKEH OBITH CHAaH B
IKOJNBHYIOOUOIHOTEKY B XOpOIIEM COCTOSIHHH: YHCTBIM, L€JIBIM, JONYCKAIOTCS HE3HAuYUTENbHEIE
TTOBPEXKICHUS:

MOryT OBITH HEMHOT'O IIOTPENaHbI YTOJIKHY MepellyieTa, KOpemoK (HO He MTOpPBaH).

10.4. Ilpn wmcnonp3oBaHUM y4yeOHUKa YETBIPEX-IISATH JIET, OH JOJDKEH OBITH CIHaH B MIKOJBEHYIO
OubIMOTEKY B yIOBJIETBOPUTEIHHOM COCTOSIHUH, IIPUTOJHBIM JIJIS JATBHEHIIEro UCIOIB30BAHMS: YHCTEIM,
JIOTIyCKaeTcs HaJpbhIB Kopelnka (He 6oee 1 cM. OT Kpas) ¥ IepellieTa B MECTe ero COeIUHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuU yueOHMKA MIECTH JieT U 0ojiee, OH JOJDKEH OBITh CJaH B IIKOJBHYIO
OUOMTHOTEKY B YIOBJIETBOPUTENIEHOM COCTOSIHUU, IPUTOJHBIM AJIS JAbHEHINIEro UCIONB30BaHUS: YHCTHIM,
JIOTIyCKaeTCsl HaJphIB KopelKa (He 6onee 2-3 cM OT Kpasi) U MepeIieTa B MECTE €ro COSAWHEHHS ¢ OIOKOM.

10.6. Bce moBpex/ieHus JODKHBI OBITh aKKYpaTHO CKJIEEHBI IPO3pavHoi Oymaroif, 0o IMHpOKUM
MIPO3PaYHBIM CKOTYEM.

11. OTBETCTBEHHOCTh YYaCTHHKOB 00pa30BaTeNIbHOM IS TETFHOCTH

11.1.  JlupexkTop  LIKONEI HECET  OTBETCTBEHHOCTh 3a  OpraHW3anuio  paboTel 110
CBOEBPEMEHHOMYIIONOJTHEHHUIO OHOMoTedyHoro GoHIa MIKOJIBHBIX yUYeOHUKOB, obecriedeHue 00yqaomuxcs
yueOHUKAM¥, Y4eOHBIMH ITOCOOHSIMH, y4eOHO-METOAMYECKUMH MaTepHalaM¥, CpeJCTBaMH OOy4eHUs U
BOCIIHTAHHSI.

11.2. 3aMecTUTEN TUPEKTOpa IKOJBI IO y4eOHO-BOCHHTATEeNbHOM paboTe onmpeesseT noTpeOHOCTh

IKOJBl B Yy4eOHMKAaX, COOTBETCTBYIOIIMX IIporpaMmaM OOYYeHHUs, OCYIIECTBISIOT KOHTpPONb 3a
UCIIOJIE30BAHMEM IIE€AarOrHYeCcKUMH pabOTHHKAMH B XO0Jie 00pa30BaTeIbHOM AeATeNbHOCTH Y4eOHUKOB,
y4eOHBIX TOCOOHH M y4eOHO-METOJUYECKUX MaTepHaloB B COOTBETCTBHH CO CIIMCKOM, OIPEAEICHHBIM
IIKOJIOM, COBMECTHO C YUHTESIMHU U 3aBEAYIOIUM OUOIHOTEKOH OCYIIECTBIIIET KOHTPOJIb 3a BBITOJHEHUEM
00y4aromuxcs eAUHBIX TpeOOBaHUH 110 HCII0Ib30BAaHUIO U COXPAHHOCTU Y4eOHHUKOB.

11.3. KitaccHple pyKOBOJUTEIH HECYT OTBETCTBEHHOCTD 32 BOCIIUTaHKE Y 00YYaloIUXCsl OEPEKHOr0

OTHOIIEHUS K y4eOHOMH KHUTe, 32 COCTOSHUE Y4eOHUKOB U y4eOHBIX OCOOHH 00ydaroIuXcsl CBOETO
Kjacca B TedyeHue y4eOHOIro roja, CBOEBPEMEHHYIO Bblady (cady) ydeOHHKOB, YYEHBIX M Y4eOHO -
METOUYECKHX IT0COOHI B OHOIHOTEKY B COOTBETCTBUU C IpaUKOM, YTBEPKIECHHBIM JUPEKTOPOM IIKOJIEL.

11.4. 3aBemyromuit GuOMHOTEKOH HeCET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HH(POPMAIUH
o6obecreueHHOCTY y4eOHHKamH, Y4eOHBIMH TOCOOMSAMH M Y4eOHO-METOJUYECKHMMH MaTepHalaMu
00y4aroIMXCcs MKOJIBI, 3a OPraHU3aIio paGoTel GUOIHOTEKH 110 BBLJA49€ ¥ BO3BPATYy y4€OHHUKOB, y4eOHBIX
nocobuit ¥ y4eOHO-METOMMYECKHX MaTepHaoB 00yJarolIUMHUCS, 33 COXPaHHOCTh OMOJIHOTEYHOro (oHaa
y4ueOHOU JTUTEepaTypEIL.

11.5. Pogutenu (3aKOHHBIE IIPEACTABUTENHN) 00y4darOIUXCcs HECYT OTBETCTBEHHOCTD 34 COXPaHHOCTh

II0JIy4EeHHBIX Y4eOHUKOB, YIeOHBIX TOCOOHH 1 yueOHO-METONUYECKHX MATEPHATIOB ¥ BO3MEINAIOT UX

yTpaTy WM Iopdy OUOIMOTEKEe MKOJIBL.

11.6. O6yuarommecs HECYT OTBETCTBEHHOCTb 32 COXPAHHOCTh y4eOHHKOB, y4eOHBIX MOCOOMH M
y4eOHO-METOIUYECKUX MATEPHAIIOB, OJIyYeHHBIX U3 HOHIA MKOIbHOH GUOIHOTEKH.

12. 3aKII0YnTENIbHBIE TTOI0XKEHUS

12.1. Hacrosmee IlomoxeHue o MKoNIbHOM OuOMHOTEedYHOM (oHIE, HOpsaKe ero GopMUpOBaHUS,
ydera, WCIOJb30BaHUS M OOECHedeHus COXPAaHHOCTH SABJISETCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
yTBepxnaeTcs (b0 BBOAUTCS B JeifCTBHME) IIPHKA30M JMPEKTOpa OPraHU3allvH, OCYIIECTBIISIOMEH
006pa3oBaTENbHYIO JEATEIBHOCTD.



12.2. Bce uM3MeHeHHsS ¥ JONOJNHEHUS, BHOCUMEIE B HacTosmee [lomokenue, ohopMISIOTCA B
IUCbMEHHOH GopMe B COOTBETCTBHUH ACHCTBYIOIUM 3aKOHOAATENECTBOM Poccuiickoit ®enepanyu.

12.3. Tlonoxernue o OGubmuoreuHom ¢oHAEe 06pa3oBaTENBHON OpraHU3aldy IIPHHEMAETCA Ha
HEOIIPENENEHHbIH Cpok. Mamenenums u gomosHeHus K [lonoXeHHIO NpPUHUMAIOTCS B HOPSAKE,
npenycMoTpeHHoM I.12.1. Hactosmmero [lonoxenus.

12.4. Tlocne npunstus IlonoxeHus (WM HM3MEHEHUH M JIOMOJNHEHUH OTHCNBHBIX IIYHKTOB M
pa3/iennoB) B HOBOH peJakIMy NIpeAblayInas peAaKIus aBTOMATHIECKH YTPAIUBaET CHITY.



